
 
 

Beachwood City Council Meeting Agenda - AMENDED 
Monday, March 9, 2026, 7:00 PM 

at Beachwood City Hall, Council Chambers,  
25325 Fairmount Boulevard, Beachwood, Ohio 44122 

 
Agenda 

 
-Pledge of Allegiance to the Flag of the United States of America- 

 
 

1. Roll Call 
 

      2. Oath of Office administered by Mayor Berns to: 
Police Patrol Officer Michael Idov 
 

3.   Citizen’s Remarks (City Council limits Citizen’s Remarks to three (3) minutes each for a 
maximum of thirty (30) minutes unless so extended at the discretion of the President or a  
majority of Council per Council Rules of Procedure, Section 7, Rule 7.2) 
 

4. Reports 
 

a. Mayor 
 

b. Council Member (non-agenda items) 
 

c. Department Directors 
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Consent Agenda 
 

      Approval of Minutes  
 Infrastructure & Public Facilities Committee Meeting held on February 23, 2026 

Regular City Council Meeting held on February 17, 2026 
 
Ordinances 
 

1. 2026-8 
An Ordinance authorizing and directing the payment of Certain Claims (Bills) for professional and 
other services; and declaring this to be an urgent measure 
 

Motions 
 
1. A Motion authorizing the Clerk of Council to advertise for Bids for the 2026 Road Program per 

BCO 121.09 and ORC 7.16 
 

2. A Motion authorizing the Clerk of Council to advertise for Bids for the Phase I Signage Project 
per BCO 121.09 and ORC 7.16 

 
 
New Business (Regular Agenda) 
 

Ordinances 
 

1. 2026-9 
An Ordinance authorizing the Director of Finance to transfer Certain Funds from the General Fund 
(101) to the Capital Improvements Fund (441); and declaring this to be an urgent measure 
 

2. 2026-10 
An Ordinance amending Beachwood Codified Ordinance Section 121.09 titled "Advertising for Bids; 
Awarding Contracts"; and declaring this to be an urgent measure 
 

3. 2026-11 
An Ordinance Establishing Fees for Costs associated with Preparing Video Records for Inspection or 
Production pursuant to Ohio Revised Code Section 149.43(B)(1); and declaring this to be an urgent 
measure 
 

Resolutions 
 

1. 2026-31 
A Resolution declaring it necessary to improve Blossom Road between Certain Termini in the City of 
Beachwood by providing street lighting; and declaring this to be an urgent measure 

 
2. 2026-32 

A Resolution declaring it necessary to improve George Zeiger Drive between Certain Termini in the 
City of Beachwood by providing street lighting; and declaring this to be an urgent measure 
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3. 2026-33 
 A Resolution accepting a Quotation from Dell Marketing LP for the Purchase of Microsoft Office 

365, waiving competitive bidding; and declaring this to be an urgent measure 
 
4. 2026-34 

 A Resolution approving recommended Amendments to the City of Beachwood Civil Service Rules; 
and declaring this to be an urgent measure 

 
5. 2026-35 

 A Resolution Authorizing the Mayor to enter into a Memorandum of Understanding with the 
Cuyahoga Soil And Water Conservation District and the Northeast Ohio Regional Sewer District for 
the Provision of Technical Assistance for the City Of Beachwood’s Compliance with the Ohio EPA's 
National Pollutant Discharge Elimination System (“NPDES”) Permit Requirements; and declaring 
this to be an urgent measure 

 
6. 2026-36 

 A Resolution authorizing the Mayor to enter into an Agreement with Cleveland Freightliner, Inc. for 
the Purchase of one (1) Western Star 47X Truck Cab and Chassis and to enter into an Agreement with 
Concord Road Equipment Mfg., LLC for the Purchase and Installation of one (1) Stainless Steel 
Dump Body with Snow and Ice Control Package for the Truck; waiving competitive bidding; and 
declaring this to be an urgent measure 

 
7. 2026-37 

 A Resolution authorizing the Mayor to enter into an Agreement with Cleveland Freightliner, Inc. for 
the Purchase of one (1) Freightliner M2 106 Plus Cab and Chassis; waiving competitive bidding and 
to enter into an Agreement with Zoresco Equipment for the purchase of one (1) Construction Utility 
Body; and declaring this to be an urgent measure 

 

 

 

 

Any other matters coming before City Council 

      Adjournment 
 

Next Regular Council Meeting will be held on: Monday, March 23, 2026 at 7:00 PM in Council 
Chambers. For all updates regarding Council Meetings, please visit: www.BeachwoodOhio.com 

 
Council Members: Danielle Shoykhet - President  

Jillian DeLong – Vice President,  
Alec Isaacson, Alex Jacobs, Peter L. Smith 

Ali B. Stern, June E. Taylor 
Clerk of Council: Whitney M. Crook, MMC, OCPM 

http://www.beachwoodohio.com/


 
BEACHWOOD CITY COUNCIL 

INFRASTRUCTURE & PUBLIC FACILITIES COMMITEE MEETING MINUTES 
HELD ON MONDAY, FEBRUARY 23, 2026, 6:00 PM 

at BEACHWOOD CITY HALL, CONFERENCE ROOM A 
25325 Fairmount Boulevard, Beachwood, Ohio 44122  

Called to order at 6:00 PM by Chairwoman Danielle Shoykhet 

Roll Call 
 

Present –Ms. Shoykhet, Mr. Smith, Ms. Stern 
Others Present – Mayor Berns, Mr. Isaacson, Ms. Jacobs, Mr. Arietta, Mr. Ciuni, Mr. Heiser,  
Mr. Hunt, Ms. Turick 

 
Agenda Items 

 
1. Mayor’s Report 

None. 
 

2. Discussion regarding proposed changes to Competitive Bidding requirements 
 
Chairwoman Shoykhet introduced this item and turned the discussion over to Mr. Heiser. 
  
Mr. Heiser discussed his requested changes, which align with state statute, and requested that 
Council and the Committee consider raising the competitive bidding threshold to correspond 
with the cost escalator defined in the Ohio Revised Code (ORC). 
 
He then discussed proposed changes to advertising requirements for competitive bidding. 
 
Through discussion and deliberation, Council and the Committee agreed to raise the 
competitive bidding threshold to $75,000 at this time, with the option to reevaluate in the 
future. 
 
The proposed advertising requirements were approved as presented. 
 
The Clerk of Council provided insight throughout the discussion regarding current bidding 
procedures, offered background information, and answered questions from Council and the 
Committee. 
 
Chairwoman Shoykhet afforded a final opportunity for questions before moving on to the 
next agenda item. 

 

 

 

 

 

 

 

3. Discussion regarding 2026 Road Program 



Members of the Administration presented and discussed the 2026 Road Program with the 
Committee. 

The presentation included a review of sidewalks on city streets. This topic has been discussed 
in prior meetings, and the administration took the opportunity to explain the current city 
policy regarding sidewalks. 

Committee members and Council asked questions regarding both the road program and 
sidewalk policy. 

After discussion and deliberation, it was decided that a motion to advertise for bids for the 
2026 Road Program will appear on the next available Council agenda. Discussions regarding 
sidewalks will continue at a future meeting. 

Chairwoman Shoykhet asked the Committee and Council if there were any further questions 
regarding this item and there were none. 

4. Any other matters coming before the Infrastructure and Public Facilities Committee  
 
 None. 

 
 
The Committee was then Adjourned without protest but Mayor Berns asked if we could reconvene to 
discuss another item.  Chairwoman Shoykhet agreed to reconvene and asked called the meeting to 
order and asked for a Roll Call.   We reconvened at 6:58 PM.  The Administration then briefly 
discussed a road construction project for Bryden Road.  This was informational and there is no action 
to be taken at this time. 
 
Chairwoman Shoykhet offered one last opportunity of the Committee and Council to ask any further 
questions. There were none at this time and the Committee Meeting adjourned at 7:04 PM. 



Adjournment 
 

Adjourn at 7:04 PM 
 
 
 
 

Clerk 
 
 
 
 

Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

************************************************************************************* 
Pursuant to Ordinance Number 2020-78 Council has determined that the Video Recording of the 

meetings shall stand as the official Minutes of its Body, its Committees, and those of the 
Planning and Zoning Commission. 

A written synopsis of all agenda items and votes shall also be promptly prepared and kept. 



 

 
 

REGULAR CITY COUNCIL MEETING MINUTES 
TUESDAY, FEBRUARY 17, 2026, 7:00 PM 

AT BEACHWOOD CITY HALL, COUNCIL CHAMBERS, 
25325 FAIRMOUNT BOULEVARD, 

BEACHWOOD, OHIO 44122 
 

Called to order at 7:00 PM by Council Vice President Jillian DeLong 
 

-Pledge of Allegiance to the Flag of the United States of America- 
 
 

1. Roll Call 
Present - Ms. DeLong, Mr. Isaacson, Ms. Jacobs, Mr. Smith, Ms. Stern, Ms. Taylor 
Absent - Ms. Shoykhet 
Others Present - Mayor Berns, Mr. Arrietta, Mr. Ciuni, Police Chief Grispino,  
Mr. Heiser, Fire Chief Holtzman, Mr. Kurz, Mr. Lombardi, Mr. Roenigk, Mr. Rose, 
Ms. Rutkowski, Mr. Schroeder, Mr. Smerigan, Ms. Turick 

 
2. Public Hearing: 

Ordinance No. 2025-36 An Ordinance Rezoning 24700 Chagrin Boulevard, 
Beachwood, Ohio 44122 (PPN #742-25-010) from U-7A General Office to U-9 
Motor Service 
Placed on First Reading and Referred to the Planning and Zoning Commission:  

 October 20, 2025 
 Referred back from Planning and Zoning Commission: Favorable Recommendation  
 December 11, 2025 
 Placed on Second Reading and Referred to Public Hearing: January 20, 2026 
 Public Hearing held on: February 17, 2026 
  

   Ms. DeLong introduced this item  
 
   Public Hearing Opened at 7:02 PM 
      Public Hearing Closed at 7:57 PM 
 
      Motion to refer to Committee of the Whole meeting for further consideration and discussion. 
        

Moved by: A. Stern, Seconded by: P. Smith 
  

            Voice Vote On the Adoption: 
Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 

 
  



 

3. Citizen's Remarks (City Council limits Citizen's Remarks to three (3) minutes each for a 
maximum of thirty (30) minutes unless so extended at the discretion of the President or a 
majority of Council per Council Rules of Procedure, Section 7, Rule 7.2) 

 
(Please see Video Recording for full remarks: 
https://www.beachwoodohio.com/528/Live-Stream-Recorded-Meetings) 

 

Kyle Fishman 
Mr. Fishman made remarks 

 
 

4. Reports 
 

a. Mayor 
 

Mayor Berns thanked Ms. Bieterman for her leadership and collaboration with the 
Chamber of Commerce for the upcoming State of the City Address. He then thanked 
the Community Services team for the Disney Winter Warm Up Event and thanked 
Councilmembers for volunteering. 

b. Council Members (non-agenda items) 
 

None. 

 
c. Department Directors 

 
Ms. Turick gave deer management update and stated reports will be shared with Council 
and available on City’s website. 

 

http://www.beachwoodohio.com/528/Live-Stream-Recorded-Meetings)


 

Consent Agenda 
 

Approval of Minutes: 
Safety and Public Health Committee Meeting held on February 2, 2026 
Regular City Council Meeting held on February 2, 2026 

 
Ordinances 

 
1. 2026-6 

An Ordinance authorizing and directing the payment of certain claims (Bills) for professional and other 
services; and declaring this to be an urgent measure 

 
Motions 
 

1. A Motion authorizing the Clerk of Council to advertise for Bids for the 2026 Concrete Road 
  Patch Program per BCO 121.09 and ORC 7.16 
 
 
   Moved by: A. Isaacson, Seconded by: A. Stern 
 

Voice Vote On the Suspension: 
Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 
Voice Vote On the Adoption: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 



 

New Business (Regular Agenda) 
 

Ordinances 
 

1. 2026-7 
An Ordinance Amending the Fee Schedule for the Recreation and Community Services Programs 
for the City of Beachwood; and declaring this to be an urgent measure 

 
Moved by: A. Jacobs, Seconded by: A. Isaacson 

 
Voice Vote On the Suspension: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 
Voice Vote On the Adoption: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 

 
 

Resolutions 
 

1. 2026-28 
A Resolution authorizing the Mayor to enter into an Agreement with NOPEC, INC., the Northeast 
Ohio Public Energy Council ("NOPEC") for an Energized Community Grant; and declaring this to 
be an urgent measure 

 
Moved by: J. Taylor, Seconded by: P. Smith 

 
Voice Vote On the Suspension: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 
Voice Vote On the Adoption: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 



 

2. 2026-29 
A Resolution authorizing the Mayor to enter into a Sanitary and Storm Sewer Contract with 
Cuyahoga County for the Maintenance, Operation, and Administration of the City of Beachwood's 
Sanitary and Storm Sewer Systems; and declaring this to be an urgent measure 

 
Moved by: P. Smith, Seconded by: J. Taylor 

 
Voice Vote On the Suspension: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 
Voice Vote On the Adoption: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 
 

3. 2026-30 
A Resolution authorizing Change Order No. 1 for the 2025 Road Program Contract; and declaring 
this to be an urgent measure 

 
Moved by: A. Stern, Seconded by: A. Jacobs 

 
Voice Vote On the Suspension: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED 

 
Voice Vote On the Adoption: 

Yes: 6 
No: 0 
Abstain: 0 
Not Voting: 0 
MOTION ADOPTED



 

 
Any other matters coming before City Council 

 
None 

 
 

Adjournment 
 
 

Adjourn to the next Regular City Council Meeting at 8:22 PM 
 
 

Approved: 
 
 
 
 
 

Clerk 
 
 
 
 
 

Mayor 
 
 

 

 

Next Regular Council Meeting will be held on: Monday, March 9, 2026 at 7 PM in 
Council Chambers. For all updates regarding Council Meetings, please visit: 

www.BeachwoodOhio.com 
 
 
 
 
 
 
 
 
 
 

Council Members: Danielle Shoykhet - Council President 
Jillian DeLong – Council Vice-President 

Alex Jacobs, Alec Isaacson, P. Smith, 
Ali B. Stern, June E. Taylor 

Clerk of Council: Whitney M. Crook, MMC, CPM 

http://www.beachwoodohio.com/


INTRODUCED BY: ORDINANCE NO. 2026-8

AN ORDINANCE AUTHORIZING AND DIRECTING THE PAYMENT OF CERTAIN CLAIMS 
(BILLS) FOR PROFESSIONAL AND OTHER SERVICES; AND DECLARING THIS TO BE AN 
URGENT MEASURE 

BE IT ORDAINED by the Council of the City of Beachwood, State of Ohio, that the Director of Finance 
is hereby authorized and directed to issue his respective warrants for the following claims, to wit: 

Section I: 

For Supplies and Services 

Code Consultation 

Main Event 

Michael Wildermuth 

Perspectus Architecture 

Sixmo 

March 9th, 2026 

Plan Review Services 

Camp Invoices 

Plan Review Services 

Professional Services 

Plan Review Services 

$ 

$ 

$ 

$ 

$ 

$ 

20,641.00 

1,000.00 

9,392.52 

375.00 

9,717.23 

156.25 

Section 2: It is found and determined that all formal actions and deliberation of Council and its 
committees relating to the passage of this legislation that resulted in formal action were in meetings open 
to the public where required by Chapter 105 of the Codified Ordinances of the City. 

Section 3: This Ordinance is hereby declared an urgent measure immediately necessary for the public 
peace, health or safety or the efficient operation of the City; and for the further reason that it is necessary 
to approve said item and/or services available for use at the earliest possible time, to serve the City of 
Beachwood and its citizens. 

WHEREFORE, this Ordinance shall be in full force and effect from and after the earliest date permitted 
by law. 

Attest: 

Approval: 

I hereby certify that this legislation was duly adopted on the 9th of March 2026 and 
presented to the Mayor. 

Clerk 

I have approved this legislation this 10th day of March 2026 and filed it with the Clerk. 

Mayor 
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MEMORANDUM 

To: Justin Berns, Mayor 

Chris Arrietta, Director of Public Works 

From: Joseph R. Ciuni P.E. P.S. 

City Engineer 

Re:  2026 Road Program 

We hereby request permission to go out for bids to select a contractor for the 2026 

Road Program.  The scope of work is as follows: 

1. Resurface North Woodland - $500,000

2. Resurface Meadoway Drive - $ 90,000

3. Large Area Asphalt Patching of Shaker Blvd. - $125,000 ($62,500 to be

reimbursed by County)

4. Repair and Resurface PW Dept. East Parking Lot - $360,000 (asphalt)

Total Cost = $1,075,000 (construction) + $25,000 (Engineering) = $1,100,000. 
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Motion



Motion



Approved 2/18/2026
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INTRODUCED BY:    ORDINANCE NO. 2026- 

AN ORDINANCE AUTHORIZING THE DIRECTOR OF FINANCE TO TRANSFER 
CERTAIN FUNDS FROM THE GENERAL FUND (101) TO THE CAPITAL IMPROVEMENTS 
FUND (441); AND DECLARING THIS TO BE AN URGENT MEASURE 

 WHEREAS, based upon the recommendation of the Finance Director, this Council desires 
to transfer Three Million Five Hundred Thousand Dollars and No/Cents ($3,500,000.00) from the 
General Fund (101) to the Capital Improvements Fund (441). 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Beachwood, County 
of Cuyahoga, and State of Ohio, that: 

Section 1: The Finance Director is hereby authorized and directed to transfer Three 
Million Five Hundred Thousand Dollars and No/Cents ($3,500,000.00) from the General Fund (101) 
to the Capital Improvements Fund (441).  

Section 2: It is found and determined that all formal actions and deliberations of Council 
and its committees, relating to the passage of this legislation that resulted in formal action were in 
meetings open to the public where required by Chapter 105 of the Codified Ordinances of the City. 

Section 3: This Ordinance is declared to be an urgent measure necessary for the 
preservation of the public peace, health, safety, or the efficient operation of the City; and for the further 
reason that the transfer of funds authorized herein is needed to ensure the timely payment of expenses 
and proper functioning of City departments; wherefore, this Ordinance shall be in full force and effect 
immediately upon its passage and approval by the Mayor. 

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 
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INTRODUCED BY: ORDINANCE NO: 2026-10 

AN ORDINANCE AMENDING BEACHWOOD CODIFIED ORDINANCE SECTION 121.09 
TITLED “ADVERTISING FOR BIDS; AWARDING CONTRACTS”; AND DECLARING THIS 
TO BE AN URGENT MEASURE 

WHEREAS, City Council has previously adopted Beachwood Codified Ordinance Section 
121.09 titled, “Advertising for Bids; Awarding Contracts”, governing competitive bidding and related 
procedures;  

WHEREAS, Council desires to revise the competitive bidding threshold for expenditures 
for goods and services to amounts over  seventy-five thousand dollars ($75,000.00) from the 
current threshold of fifty thousand dollars; 

WHEREAS, Council further desires to amend the advertisement provisions for 
competitive bidding to be more efficient and timely in the procurement of necessary goods and 
services. 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Beachwood, Cuyahoga County, 
State of Ohio, that: 

Section 1:  Council hereby amends Beachwood Codified Ordinance Section 121.09 titled, 
“Advertising for Bids; Awarding Contracts”, to read and provide, in its entirety, as set forth in Exhibit 
“A” which is attached hereto and fully incorporated by reference herein. 

Section 2:  Existing Beachwood Codified Ordinance Section 121.09 (a)(1) is hereby 
repealed. 

Section 3: This Council finds and determines that all formal actions of this Council and 
any of its committees concerning and relating to the passage of this Ordinance were taken in an open 
meeting of this Council or committees, and that all deliberations of this Council and any of its 
communities that resulted in those formal actions were in meetings open to the public, all in 
compliance with the law. 

Section 4: This Ordinance is declared to be an urgent measure necessary for the 
preservation of the public peace, health, safety, or the efficient operation of the City, and for the further 
that immediate implementation of the updated competitive bidding threshold and advertising 
procedures is required to ensure more efficient and timely bidding, contracting, and 
completion of municipal projects and expenditures; wherefore, this Ordinance shall be in full 
force and effect immediately upon its passage and approval by the Mayor. 
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Attest: 

ORDINANCE NO: 2026-10 

I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 
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EXHIBIT A 
 

121.09 Advertising for bids; awarding contracts. 

(a) (1) Unless specifically waived by Council, contracts for the expenditure of more than fifty 
seventy-five thousand dollars ($50,000.00 75,000.00) shall be awarded pursuant to competitive 
bidding. The advertising for bids shall be made by a motion of Council directing the Clerk to 
advertise for not less than two weeks in a newspaper of general circulation in the City. The second 
notice may be an abbreviated notice as is permitted pursuant to the requirements of Ohio Revised 
Code 7.16. Notices of bid advertisements or other solicitations for competitive bidding shall be 
placed, on a timely basis, with a reasonable period allowed for response by any one or more of 
the following means: at least once in any of the following: a newspaper of general circulation 
within the City, on the City's website, or on any other website or other means accessible to the 
public. The Clerk shall be solely responsible for receipt and opening of all City bids. The award of a 
contract accepting a bid shall be made by ordinance or resolution of Council directing the Mayor 
and Finance Director to enter into an appropriate contract. 

 

(2) If an ordinance or resolution directing the Mayor and Finance Director to enter into 
an appropriate contract with a successful bidder is approved by Council in 
accordance with the procedure outlined above in (a)(i) of this section, and such 
contract is in fact executed by the City, and if, during the performance of an awarded 
contract it should become apparent that a change order or alteration is necessary to 
the original contract, in an amount in excess of twenty-five thousand dollars and 
no/cents ($25,000.00), such change order or alteration must first be authorized by 
Council. The need for the change order or alteration shall be presented to Council by 
ordinance or resolution. If the change order or alteration to an existing contract is 
twenty-five thousand dollars and no/cents ($25,000.00) or less, the Mayor is 
authorized to enter into such supplemental agreement without Council's 
authorization. Such amounts shall be cumulative and shall not be offset by non-
performed items or other credits.  

(b) Contracts for expenditures of twenty-five thousand dollars ($25,000.00) or more, but less 
not more than fifty seventy-five thousand dollars ($50,000.00 75,000.00) are not required 
to be subject to competitive bidding, but may be awarded, upon the recommendation of 
the Mayor and/or Department Director, by ordinance or resolution of Council directing 
the Mayor and Finance Director to enter into an appropriate contract.  

(c) Pursuant to Ohio R.C. 125.04, the City may also participate in the cooperative purchasing 
program through the State Department of Administrative Services, pursuant to such terms 
and conditions as the State prescribes without advertising further for competitive bids. 
Pursuant to the provisions of Ohio R.C. 125.04(C), the City may also purchase supplies or 
services available through the State Cooperative Purchasing Program from another party, 
if such supplies or services can be obtained upon equivalent terms, conditions and 
specifications, but at a lower price, than such supplies or services can be obtained through 
the State Cooperative Purchasing Program, without following any competitive selection 
procedures otherwise required by law. The Finance Department shall maintain sufficient 
information regarding a purchase made pursuant to this authorization to verify that the 
City satisfied the conditions for making such purchase without competitive bidding.  

(1) Blanket Purchase Orders. In accordance with Ohio Revised Code Section 
5705.41(D), the Finance Director is hereby authorized to issue blanket purchase 
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orders in an amount not to exceed fourteen thousand nine hundred ninety-nine 
dollars and ninety-nine cents ($14,999.99) per line item, provided that the blanket 
purchase orders cannot extend beyond the fiscal year-end, although they may remain 
open after year-end to pay for obligations incurred prior to year end. The total 
amount of blanket purchase orders issued for the year against a particular line item 
appropriation may exceed fourteen thousand nine hundred ninety-nine dollars and 
ninety-nine cents ($14,999.99), provided that adequate funds were appropriated, and 
no more than fourteen thousand nine hundred ninety-nine dollars and ninety-nine 
cents ($14,999.99) was spent with any one vendor, unless approved by Council, or 
purchases are being made under the cooperative purchasing program through the 
State Department of Administrative Services, or at a price lower than the pricing 
offered through the state program.  

(d) (1) The City may participate in contracts authorized by the Equalis Cooperative purchasing 
program, Sourcewell, the National Association of State Procurement Officials ("NASPO") 
cooperative purchasing program, the General Services Administration ("GSA") 
cooperative purchasing program, other State of Ohio cooperative purchasing programs 
and the Interlocal Purchasing System (TIPS Purchasing Cooperative) in order for the City 
to purchase equipment, materials, supplies and other articles that have been competitively 
bid in accordance with participating cooperative purchasing programs.  

(2) The Mayor is authorized to agree, in the name of the City, to be bound by all terms 
and conditions that the Equalis Cooperative purchasing program, Sourcewell, the 
National Association of State Procurement Officials ("NASPO") cooperative 
purchasing program, the General Services Administration ("GSA") cooperative 
purchasing program, the Interlocal Purchasing System (TIPS Purchasing 
Cooperative), and other State of Ohio cooperative purchasing programs prescribes.  

(3) The Mayor is authorized to agree, in the name of the City, to directly pay any 
vendor, under contract with the Equalis Cooperative purchasing program, 
Sourcewell, the National Association of State Procurement Officials ("NASPO") 
cooperative purchasing program, the General Services Administration ("GSA") 
cooperative purchasing program, the Interlocal Purchasing System (TIPS Purchasing 
Cooperative)and other State of Ohio cooperative purchasing programs in which the 
City participates, for those items that the City receives pursuant to the contract.  

(e) (1) Offers of sponsorship, in-kind donations or donation of cash or items valued up to 
twenty-five thousand dollars and no/cents ($25,000.00) may be accepted by the Mayor.  

(2) Offers of sponsorships, in-kind donations or donations of cash or items valued more 
than twenty-five thousand dollars and no/cents ($25,000.00) must be accepted by 
City Council.  
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INTRODUCED BY:   ORDINANCE NO. 2026-11 

AN ORDINANCE ESTABLISHING FEES FOR COSTS ASSOCIATED WITH 
PREPARING VIDEO RECORDS FOR INSPECTION OR PRODUCTION 
PURSUANT TO OHIO REVISED CODE SECTION 149.43(B)(1); AND DECLARING 
THIS TO BE AN URGENT MEASURE 

WHEREAS, Ohio Revised Code Section 149.43(B)(1) authorizes a state or local law 
enforcement agency to charge a requester of public records the actual cost associated with preparing 
a video record for inspection or production, not to exceed seventy-five dollars ($75.00) per hour of 
video produced, nor seven hundred fifty dollars ($750.00) total; and 

WHEREAS, said statute further authorizes a state or local law enforcement agency to 
require that a requester pay the estimated actual cost for inspection or production before the process 
of preparing the video record begins; and 

WHEREAS, the intention of this law is to help law enforcement agencies cover the 
administrative costs associated with the proper editing or redacting video records for public 
inspection or release; and 

WHEREAS, the City of Beachwood is responsible for processing and redacting video 
footage in response to public records requests and utilizes various public records management 
systems to process public records requests, which require staffing, time, financial and other resources 
to comply with state law; and 

WHEREAS, requests for video footage have significantly increased in volume year over year 
and the tools required to produce said requests have become a substantial expense for the City; and 

WHEREAS, monies collected as a result of this Ordinance will alleviate and help offset the 
costs associated with maintaining and operating the City’s public records management systems 
utilized to fulfill such requests. 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Beachwood, 
County of Cuyahoga, and State of Ohio, that:  

Section 1: Council hereby authorizes the City to charge a requester the actual cost 
associated with preparing, editing, or redacting a video record for inspection or production in 
response to a public records request, as provided by Ohio Revised Code Section 149.43(B)(1). 

Section 2: The charge shall not exceed seventy-five dollars ($75.00) per hour of video 
produced, nor a total of seven hundred fifty dollars ($750.00) per request. 

Section 3: Prior to beginning the process of preparing, editing, or redacting a video 
record, the Law Department may require payment of the estimated actual cost. Upon completion, if 
the actual cost is less than the estimated amount paid, the City shall refund the difference; if the 
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actual cost exceeds the estimate, the requester shall pay the remaining balance before release. 

Section 4:  “Actual cost” shall include, but is not limited to, the cost of employee time 
spent preparing, redacting, reviewing, or producing the video record; the prorated use of records 
management systems such as JustFOIA and Veritone; and any related media, storage, or 
administrative costs. 

Section 5: The City’s Public Records Policy shall be amended to include the provisions 
established in this Ordinance. The City’s Records Manager, in coordination with the Law 
Department, shall ensure that the amended policy is distributed and made available in accordance 
with Ohio law. 

Section 6: The Finance Department is authorized to establish appropriate accounting 
procedures to record and process payments received under this Ordinance, and the Law Department 
shall maintain documentation to substantiate all charges. 

All payments made to the City resulting from this Ordinance shall be placed     Section 7: 
in the General Fund. 

Section 8: It is found and determined that all formal actions and deliberations 
of Council and its committees relating to the passage of this legislation that resulted in formal 
action were in meetings open to the public where required by Chapter 105 of the Codified 
Ordinances of the City. 

Section 9: This Ordinance is declared to be an urgent measure necessary for the 
public peace, health, safety, or the efficient operation of the City; and for the further reason 
to ensure the City may immediately recover costs associated with fulfilling video record 
requests; wherefore, this Ordinance shall be in full force and effect immediately upon its passage 
and approval by the Mayor. 

Attest: I hereby certify this legislation was duly adopted on the ____day of 
__________, 2026, and presented to the Mayor for approval or rejection 
in accordance with Article III, Section 8 of the Charter on the ___day 
of _______________, 2026. 

_____________________________________     
Clerk 

Approval: I have approved this legislation this ___ day of _____________, 2026 and 
filed it with the Clerk.  

_______________________________________ 
Mayor 
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INTRODUCED BY: RESOLUTION NO. 2026-31 3131

A RESOLUTION DECLARING IT NECESSARY TO IMPROVE BLOSSOM ROAD 
BETWEEN CERTAIN TERMINI IN THE CITY OF BEACHWOOD, OHIO, BY 
PROVIDING STREET LIGHTING; AND DECLARING THIS TO BE AN URGENT 
MEASURE 

WHEREAS, the City has previously authorized and requested The Cleveland Electric 
Illuminating Company, the City Engineer, and the Finance Director to prepare plans, profiles, 
specifications and an estimate of cost for the improvement described in Section 1 below; 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Beachwood, 
County of Cuyahoga, and State of Ohio, that:  

Section 1.  It is declared necessary to improve Blossom Road from Timberlane Road to the 
southerly terminus of Blossom Road by providing street lighting for a period of five years with seven 
underground-fed, 100-watt high pressure sodium post top lamps. 

Section 2.  The specifications and estimate of cost of the improvement now on file in the 
office of the Clerk of the Council are approved. 

Section 3.  This Council finds and determines that:  (i) the improvement is conducive to the 
public health, convenience and welfare of this City and the inhabitants thereof and (ii) the lots and 
lands to be assessed as described in Section 4 hereof are specially benefited by the improvement. 

Section 4.  The whole cost of the improvement, less 2% of that cost, there being no 
intersections, shall be assessed in proportion to the benefits which may result from the improvement 
upon the lots and lands bounding and abutting upon Blossom Road between the termini described in 
Section 1 hereof. 

Section 5.  The cost of the improvement shall include all costs of the annual amount charged 
by The Cleveland Electric Illuminating Company for providing electricity, the cost of specifications 
and estimates and of printing, serving and publishing notices, resolutions and ordinances, the costs 
incurred in connection with the preparation, levy and collection of the special assessments, the cost 
of obtaining legal descriptions and title insurance in connection with the determination of title to the 
properties to be assessed for the improvement, expenses of legal services, and cost of labor and 
material, together with all other necessary expenditures.  The Finance Director is authorized to 
advance moneys for the cost of the special assessments from available funds. 

Section 6.  The Finance Director is authorized and directed to prepare and file in the office 
of the Clerk of the Council the estimated special assessments of the cost of the improvement 
described in this Resolution.  Those estimated special assessments shall be based upon the estimate 
of cost of the improvement now on file in the office of the Clerk of the Council and shall be prepared 
pursuant to the provisions of this Resolution.  When the estimated special assessments have been so 
filed, the Clerk of the Council shall cause notice of the adoption of this Resolution and the filing of 
the estimated special assessments to be served in the manner provided by law on the owners of all 
lots and lands to be assessed. 
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RESOLUTION NO. 2026-31 

Section 7.  The special assessments to be levied shall be paid according to the following 
payment schedule:  in five annual installments, with interest at the rate or rates determined by 
Council when it passes the assessing ordinance levying those special assessments on the unpaid 
amount of such special assessments; provided that the owner of any property assessed may pay the 
special assessment in cash within 30 days after passage of the assessing ordinance. 

Section 8.  The special assessments to be levied may be levied and collected before the 
improvement is commenced or completed. 

Section 9.  Bonds or notes of the City shall not be issued in anticipation of the levy or 
collection of the special assessments.  The remainder of the cost of the improvement after 
application of the special assessments shall be paid from other available funds of the City. 

Section 10.  In the event that after the special assessments are certified to the County Auditor 
for collection: (i) the annual amount charged by The Cleveland Electric Illuminating Company for 
providing electricity is increased or (ii) the City is required to advance, from funds other than special 
assessments collected, moneys to pay the annual amount charged by The Cleveland Electric 
Illuminating Company for providing electricity, the Clerk of the Council is authorized to calculate 
and determine the resulting increase in the special assessment against each property, including 
interest on the moneys advanced, at the rate or rates determined by Council when it passes the 
assessing ordinance.  The increased special assessments shall be in proportion to the original special 
assessments certified to the County Fiscal Officer.  The Clerk of the Council shall cause notice of the 
resulting increases to be served on the owners of all lots and lands assessed in the manner set forth in 
Ohio Revised Code Section 727.13 for service of notice of the passage of a resolution of necessity 
and the filing of the estimated assessments.  Any owner of a lot or parcel who objects to the amount 
of the increased special assessments shall file such objection in writing with the Clerk of the Council 
within two weeks from the date of completion of the notice required under this section.  Such 
objection shall include the address for mailing of the notice of the meeting of the assessment 
equalization board hereinafter provided for.  An owner who fails to so file an objection shall be 
deemed to have waived any objection.  In the event any objections are received and in the event 
Council does not provide for another procedure, Council shall appoint an assessment equalization 
board, consisting of three disinterested freeholders of the City to hear the objections and shall fix the 
time and place of such hearing.  Such notice shall be mailed at least five days before the date of such 
hearing.  The assessment equalization board shall have the powers and duties of an assessment 
equalization board set forth in Ohio Revised Code Section 727.17.  Council may approve or 
disapprove the report, including any changes recommended by the board in the estimated 
assessments.  In the event Council disapproves the report of the board it shall appoint a new board 
and shall fix the time and place for the hearing by such board of objections.  Such new board shall 
have the same powers and duties and shall proceed in the same manner as the original board.  When 
Council has approved the report, the Clerk of the Council shall certify the corrected special 
assessments to the County Fiscal Officer. 

Section 11.  It is found and determined that all formal actions and deliberations that resulted 
in formal actions of Council and its committees, relating to the adoption of this Resolution, were in 
meetings open to the public in compliance with all Beachwood requirements. 
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RESOLUTION NO. 2026-31 

Section 12.  This Resolution is declared to be an urgent measure necessary for the public 
peace, health, safety, or the efficient operation of the City; and for the further reason that the 
immediate provision for lighting of said public street is necessary for safer and more convenient 
travel upon said street; wherefore, this Resolution shall be in full force and effect immediately upon 
its passage and approval by the Mayor. 

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 
2026, and presented to the Mayor for approval or rejection in accordance 
with Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 
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INTRODUCED BY: RESOLUTION NO. 2026-32 

A RESOLUTION DECLARING IT NECESSARY TO IMPROVE GEORGE ZEIGER 
DRIVE BETWEEN CERTAIN TERMINI IN THE CITY OF BEACHWOOD, OHIO, BY 
PROVIDING STREET LIGHTING; AND DECLARING THIS TO BE AN URGENT 
MEASURE 

WHEREAS, the City has previously authorized and requested The Cleveland Electric 
Illuminating Company, the City Engineer, and the Finance Director to prepare plans, profiles, 
specifications and an estimate of cost for the improvement described in Section 1; 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Beachwood, 
County of Cuyahoga, and State of Ohio, that:  

Section 1.  It is declared necessary to improve George Zeiger Drive from Timberlane Road 
to the southerly terminus of George Zeiger Drive by providing street lighting for a period of five 
years with seven underground-fed, 100-watt high pressure sodium post top lamps. 

Section 2.  The specifications and estimate of cost of the improvement now on file in the 
office of the Clerk of the Council are approved. 

Section 3.  This Council finds and determines that:  (i) the improvement is conducive to the 
public health, convenience and welfare of this City and the inhabitants thereof and (ii) the lots and 
lands to be assessed as described in Section 4 hereof are specially benefited by the improvement. 

Section 4.  The whole cost of the improvement, less 2% of that cost, there being no 
intersections, shall be assessed in proportion to the benefits which may result from the improvement 
upon the lots and lands bounding and abutting upon George Zeiger Drive between the termini 
described in Section 1 hereof. 

Section 5.  The cost of the improvement shall include all costs of the annual amount charged 
by The Cleveland Electric Illuminating Company for providing electricity, the cost of specifications 
and estimates and of printing, serving and publishing notices, resolutions and ordinances, the costs 
incurred in connection with the preparation, levy and collection of the special assessments, the cost 
of obtaining legal descriptions and title insurance in connection with the determination of title to the 
properties to be assessed for the improvement, expenses of legal services, and cost of labor and 
material, together with all other necessary expenditures.  The Finance Director is authorized to 
advance moneys for the cost of the special assessments from available funds. 

Section 6.  The Finance Director is authorized and directed to prepare and file in the office 
of the Clerk of the Council the estimated special assessments of the cost of the improvement 
described in this Resolution.  Those estimated special assessments shall be based upon the estimate 
of cost of the improvement now on file in the office of the Clerk of the Council and shall be prepared 
pursuant to the provisions of this Resolution.  When the estimated special assessments have been so 
filed, the Clerk of the Council shall cause notice of the adoption of this Resolution and the filing of 
the estimated special assessments to be served in the manner provided by law on the owners of all 
lots and lands to be assessed. 
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RESOLUTION NO. 2026-32 

Section 7.  The special assessments to be levied shall be paid according to the following 
payment schedule:  in five annual installments, with interest at the rate or rates determined by 
Council when it passes the assessing ordinance levying those special assessments on the unpaid 
amount of such special assessments; provided that the owner of any property assessed may pay the 
special assessment in cash within 30 days after passage of the assessing ordinance. 

Section 8.  The special assessments to be levied may be levied and collected before the 
improvement is commenced or completed. 

Section 9.  Bonds or notes of the City shall not be issued in anticipation of the levy or 
collection of the special assessments.  The remainder of the cost of the improvement after 
application of the special assessments shall be paid from other available funds of the City. 

Section 10.  In the event that after the special assessments are certified to the County Fiscal 
Officer for collection: (i) the annual amount charged by The Cleveland Electric Illuminating 
Company for providing electricity is increased or (ii) the City is required to advance, from funds 
other than special assessments collected, moneys to pay the annual amount charged by The 
Cleveland Electric Illuminating Company for providing electricity, the Clerk of the Council is 
authorized to calculate and determine the resulting increase in the special assessment against each 
property, including interest on the moneys advanced, at the rate or rates determined by Council 
when it passes the assessing ordinance.  The increased special assessments shall be in proportion to 
the original special assessments certified to the County Fiscal Officer.  The Clerk of the Council shall 
cause notice of the resulting increases to be served on the owners of all lots and lands assessed in the 
manner set forth in Ohio Revised Code Section 727.13 for service of notice of the passage of a 
resolution of necessity and the filing of the estimated assessments.  Any owner of a lot or parcel who 
objects to the amount of the increased special assessments shall file such objection in writing with 
the Clerk of the Council within two weeks from the date of completion of the notice required under 
this section.  Such objection shall include the address for mailing of the notice of the meeting of the 
assessment equalization board hereinafter provided for.  An owner who fails to so file an objection 
shall be deemed to have waived any objection.  In the event any objections are received and in the 
event Council does not provide for another procedure, Council shall appoint an assessment 
equalization board, consisting of three disinterested freeholders of the City to hear the objections and 
shall fix the time and place of such hearing.  Such notice shall be mailed at least five days before the 
date of such hearing.  The assessment equalization board shall have the powers and duties of an 
assessment equalization board set forth in Ohio Revised Code Section 727.17.  Council may approve 
or disapprove the report, including any changes recommended by the board in the estimated 
assessments.  In the event Council disapproves the report of the board it shall appoint a new board 
and shall fix the time and place for the hearing by such board of objections.  Such new board shall 
have the same powers and duties and shall proceed in the same manner as the original board.  When 
Council has approved the report, the Clerk of the Council shall certify the corrected special 
assessments to the County Fiscal Officer. 

Section 11.  It is found and determined that all formal actions and deliberations that resulted 
in formal actions of Council and its committees, relating to the adoption of this Resolution, were in 
meetings open to the public in compliance with all Beachwood requirements. 
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RESOLUTION NO. 2026-32 

Section 12.  This Resolution is declared to be an urgent measure necessary for the public 
peace, health, safety, or the efficient operation of the City; and for the further reason that the 
immediate provision for lighting of said public street is necessary for safer and more convenient 
travel upon said street; wherefore, this Resolution shall be in full force and effect immediately upon 
its passage and approval by the Mayor. 

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 
2026, and presented to the Mayor for approval or rejection in accordance 
with Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 

Page 40 of 189



                 Memorandum 

 

To:  Larry Heiser, Finance Director 

From:  Craig Kaufman, IT Manager 

Subject: Microsoft Office 365 

Date:  February 18, 2026 

 

I am requesting authorization to renew our Microsoft Office 365 subscription for a new three‑year 

term at a total cost of $121,181.76. This renewal ensures continued access to Office 365 and 

Exchange services, along with automatic updates, security patches, and the latest software versions 

throughout the contract period. Although Exchange is hosted by Microsoft, we will continue to 

maintain our email backups through our existing cloud service. 

 

This renewal is available through Dell Marketing LP under the State of Ohio Joint Purchase Master 

Contract #CSP029109. Pricing is based on the number of licensed users; therefore, costs may increase 

if additional employees require email or Office services. However, the per‑user rate is locked for the 

full three years. 

 

Dell holds the state contract for Microsoft Office, and it is my recommendation that we proceed with 

the renewal through Dell Marketing LP at a cost of $40,393.92 per year for three years. I have 

attached the quote and state term pricing. 

 

I am requesting that this item be added to the next council agenda for consideration. 

 

Cc: Carol Morrison 

Approved 2/20/2026
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INTRODUCED BY:    RESOLUTION NO. 2026-33 

A RESOLUTION ACCEPTING A QUOTATION FROM DELL MARKETING LP FOR THE 
PURCHASE OF MICROSOFT OFFICE 365, WAIVING COMPETITIVE BIDDING; AND 
DECLARING THIS TO BE AN URGENT MEASURE 

WHEREAS, Council by Ordinance No. 1986-79 authorized the Mayor to enter into purchase 
orders with suppliers of products and/or services from a list prepared by the State of Ohio, after the State 
received competitively bid contracts with such suppliers in accordance with the State laws;  

WHEREAS, the IT Manager has recommended the purchase of Microsoft Office 365 as outlined 
in the Memorandum to the Finance Director dated February 18, 2026;  

WHEREAS, Dell Marketing LP pricing is in accordance with the State of Ohio Joint Purchase 
Master Contract #csp-029109; 

WHEREAS, the purchase amount is Forty Thousand Three Hundred Ninety-Three Dollars and 
Ninety-Two Cents ($40,393.92) per year for three (3) years for a total amount not to exceed One Hundred 
Twenty-One Thousand One Hundred Eighty-One Dollars and Seventy-Six Cents ($121,181.76). 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Beachwood, County of 
Cuyahoga, and State of Ohio, that: 

Section 1: The Mayor is hereby authorized and directed to purchase Microsoft Office 365 
from Dell Marketing, LP in a total amount not to exceed One Hundred Twenty-One Thousand One 
Hundred Eighty-One Dollars and Seventy-Six Cents ($121,181.76), and this Council waives competitive 
bidding.  A copy of the quotation is attached hereto and incorporated herein as Exhibit “A”. 

Section 2: It is found and determined that all formal actions and deliberations of Council and 
its committees relating to the passage of this legislation that resulted in formal action were in meetings 
open to the public where required by Chapter 105 of the Codified Ordinances of the City. 

Section 3: This Resolution is declared to be an urgent measure necessary for the preservation 
of the public peace, health, safety, or the efficient operation of the City; and for the further reason that the 
necessary software critical to City operations be purchased at the earliest time; wherefore, this Resolution 
shall be in full force and effect immediately upon its passage and approval by the Mayor. 

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026.

Clerk

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk.

Mayor
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 Dell Customer Communication - Confidential#

True-Up Steps

Online Service Reservation Review

System/User Inventory

Review Meeting

Issue a Purchase Order

True-Up Submission

* Microsoft provides the MAP Toolkit to help you gather data and insights on deployed software instances and versions. For more information on this free tool, click here. Additionally, Dell has trusted partners who perform custom software asset management engagements to aid in the inventory and
reconciliation of all licenses within your environment for a nominal fee. For more information on this service, please contact your Dell Technologies Software Account Team.

#Internal Use - Confidential
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 Dell Customer Communication - Confidential#

Steps for Completing Your True-Up Microsoft Enterprise 6
City of Beachwood

Date Updated Enrollment # Start Date End Date
2/5/2026 5052158 3/8/2023 3/31/2026

Responsible
Party

If any Online Services have been self-provisioned by agreement administrators in the past
year, a review is necessary to determine if those subscriptions need to be carried into

future years or if they are transitions from on-premises licenses.

Dell & City of Beachwood

Count your applicable on-premises systems/applications to determine if any usage has
changed since the previous renewal or True-Up.* City of Beachwood

Review the inventory data gathered and the total number of needed licenses on the True-
Up. Highlight any optimization or cost savings to finalize True-Up counts. Dell & City of Beachwood

Create a Purchase Order addressed to Microsoft Corporation as the payee and provide a
copy to Dell for the total listed on the "True-Up" tab. City of Beachwood

Dell to review and process the final True-Up 30 to 60 days before the anniversary date to
fulfill the True-Up compliance requirements. Dell

* Microsoft provides the MAP Toolkit to help you gather data and insights on deployed software instances and versions. For more information on this free tool, click here. Additionally, Dell has trusted partners who perform custom software asset management engagements to aid in the inventory and
reconciliation of all licenses within your environment for a nominal fee. For more information on this service, please contact your Dell Technologies Software Account Team.

#Internal Use - Confidential
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 Dell Customer Communication - Confidential#

Due Date
3/7/2026

Completion Date

1/24/2026

1/24/2026

2/7/2026

3/6/2026

3/7/2026

* Microsoft provides the MAP Toolkit to help you gather data and insights on deployed software instances and versions. For more information on this free tool, click here. Additionally, Dell has trusted partners who perform custom software asset management engagements to aid in the inventory and
reconciliation of all licenses within your environment for a nominal fee. For more information on this service, please contact your Dell Technologies Software Account Team.

Dell & City of Beachwood

City of Beachwood

Dell & City of Beachwood

City of Beachwood

Dell

#Internal Use - Confidential
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Part Number Description
Enterprise Products and Online Services
U4S-00002 O365 G1 GCC Sub Per User
AAA-11894 O365 G3 GCC Sub Per User

Additional Online Services
1O5-00001 Power Automate Premium GCC Sub Per User
NYH-00001 Teams AC with Dial Out US/CA GCC Sub Add-on

Additional On-Premises Products

Other Licenses / Services

True-Up pricing for perpetual licenses is a one time charge for the full license cost plus a prorated amount for Software Assurance coverage through the end of the agreement.

Most Online Services can be reduced at the agreement anniversary date. Per the Microsoft Enterprise Agreement language, all reductions must be submitted no later than 30 days before the annual agreement anniversary date.

#Internal Use - Confidential
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Year 2 True-Up Microsoft Enterprise 6
City of Beachwood

Date Updated Enrollment # Start Date End Date
2/5/2026 5052158 3/8/2023 3/31/2026

Country of Use Originating Qty
Pending

Reservations Total Qty
Currently

Running Qty Qty to True-Up

United States 155 0 155 0
United States 90 0 90 0

United States 1 0 1 0
United States 245 0 245 0

True-Up pricing for perpetual licenses is a one time charge for the full license cost plus a prorated amount for Software Assurance coverage through the end of the agreement.

Most Online Services can be reduced at the agreement anniversary date. Per the Microsoft Enterprise Agreement language, all reductions must be submitted no later than 30 days before the annual agreement anniversary date.

#Internal Use - Confidential
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Due Date
3/7/2026

Price Each Extended Total

$6.95 $0.00
$19.36 $0.00

$13.20 $0.00
$0.00 $0.00

Year 2 Pretax True-Up Total $0.00

True-Up pricing for perpetual licenses is a one time charge for the full license cost plus a prorated amount for Software Assurance coverage through the end of the agreement.

Most Online Services can be reduced at the agreement anniversary date. Per the Microsoft Enterprise Agreement language, all reductions must be submitted no later than 30 days before the annual agreement anniversary date.

#Internal Use - Confidential
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Part Number Description
Online Service Reservations

Online Service Reservations are self-provisioned subscriptions added via the Microsoft VLSC portal throughout the agreement year.

Microsoft charges for the number of full months between the start date of the subscription thru the agreement end date.

#Internal Use - Confidential
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Online Service Reservations Microsoft Enterprise 6
City of Beachwood

Date Updated Enrollment # Start Date
2/5/2026 5052158 3/8/2023

Usage Country Reservation # Usage Date Qty Reserved

Online Service Reservations are self-provisioned subscriptions added via the Microsoft VLSC portal throughout the agreement year.

#Internal Use - Confidential
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End Date Due Date
3/31/2026 3/7/2026

# Months
Price Per

Month Extended Total

0 $0.00
0 $0.00

Year 2 PreTax Reservation Total $0.00

#Internal Use - Confidential
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Microsoft
City of Beachwood, OH

Date Updated
2/5/2026

Part Number Description
Enterprise Products and Online Services
U4S-00002 O365 G1 GCC Sub Per User
AAA-11894 O365 G3 GCC Sub Per User

Additional Online Services
1O5-00001 Power Automate Premium GCC Sub Per User
NYH-00001 Teams AC with Dial Out US/CA GCC Sub Add-on

Other Licenses / Services

Contract Code: C000001302001

Most Online Services can be reduced at the agreement anniversary date. Per the Microsoft Enterprise Agreement language, all reductions must be submitted no later than 30 days before the annual agreement anniversary date.

#Internal Use - Confidential
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Budgetary AS IS EA Renewal

Enterprise 6

Enrollment # Start Date End Date Months Remaining
TBD 4/1/2026 3/31/2029 12

Country of Use Originating Qty
Pending

Reservations Total Qty Yearly Price

United States 155 0 155 $107.76
United States 90 0 95 $247.68

United States 1 0 1 $161.52
United States 245 0 245 $0.00

Year 1 Total
Year 2 Total
Year 3 Total
Grand Total 

Most Online Services can be reduced at the agreement anniversary date. Per the Microsoft Enterprise Agreement language, all reductions must be submitted no later than 30 days before the annual agreement anniversary date.

#Internal Use - Confidential
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Extended Total
cost cost/.98039 monthly price 

$16,702.80 8.8 0.98039 8.976019747
$23,529.60 20.24 0.98039 20.64484542

0.98039 0
0.98039 0

$161.52 13.2 0.98039 13.46402962
$0.00 0 0.98039 0

$40,393.92
$40,393.92
$40,393.92

$121,181.76

Most Online Services can be reduced at the agreement anniversary date. Per the Microsoft Enterprise Agreement language, all reductions must be submitted no later than 30 days before the annual agreement anniversary date.

#Internal Use - Confidential
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round 
8.98

20.64
0
0

13.46
0

#Internal Use - Confidential
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Invoice Summary Microsoft Enterprise 6
City of Beachwood

Date Updated Enrollment # Start Date End Date Due Date
2/5/2026 5052158 3/8/2023 3/31/2026 3/7/2026

State Description Pretax Total PO#

Draft Year 3 Online Service Reservations Total $0.00

Draft Year 3 True-Up Total $0.00

Final Renewal - Year 1 Annual Invoice $40,393.92

Contract Code: C000001302001 Total Expected Invoice Amounts $40,393.92

**All Purchase Orders are to be addressed to Dell**

#Internal Use - Confidential
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**All Purchase Orders are to be addressed to Dell**

#Internal Use - Confidential
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BEACHWOOD CLERK OF COUNCIL 
INTER-OFFICE MEMORANDUM 

 
TO:  City Council 
 
FR:  Whitney M. Crook, MMC, CPM, Clerk of Council/Civil Service Coordinator 
 
DT:  February 12, 2026 
 
RE:  Summary of Proposed Amendments to the Civil Service Commission Rules 
____________________________________________________________________________________ 

Purpose: 
This memorandum is intended to inform City Council of the proposed amendments to the Civil 
Service Commission Rules as approved by the Civil Service Commission, the process undertaken to 
develop those amendments, and the key changes requiring Council approval pursuant to the City 
Charter. 

 

The Civil Service Commission Rules govern the administration of examinations, appointments, 
promotions, and other personnel matters for classified service positions  (Police and Fire 
Department personnel) within the City. Pursuant to Article VI, Section 3(3) of the City Charter, all 
rules promulgated by the Civil Service Commission are subject to approval by City Council before 
becoming effective. 

The Rules amendments before Council reflect a comprehensive review of the existing Rules to 
ensure clarity, consistency, and alignment with operational needs, legal requirements, and best 
practices in civil service administration. Council approval is required to formally adopt these 
amendments and authorize their implementation. 

 

Process and Review 

The review and amendment process was collaborative and deliberate. Initial meetings were held 
with the Fire Chief, Police Chief and City Administration to identify operational considerations, 
departmental needs, and areas where clarification or modernization of the rules would be beneficial. 
These discussions included topics related to examinations, promotions, scoring practices, and 
minimum qualifications. 

Following these discussions, the Civil Service Commission conducted several meetings to review, 
discuss, and refine the proposed amendments. The Commission carefully evaluated recommended 
changes, considered feedback from City administration, the Law Director, and department 
leadership, and made revisions where appropriate to ensure fairness, consistency, and compliance 
with applicable law. After thorough discussion and refinement, the Commission formally adopted 
the proposed amendments. 

 

Page 61 of 189



2 
 

 

Summary of Proposed Changes 

Significant elements of the proposed amendments include the following: 

• Establishment of defined minimum qualifications for Police Department candidates 
• Elimination of additional seniority points for promotional candidates in both the Police and 

Fire Departments 
• Transition from weighted percentage-based scoring to a points-based scoring system for all 

Entry Level and Lateral Transfer Fire and Police civil service examinations 
• Clarification and refinement of examination administration, scoring, and ranking procedures 
• Updates to appointment, promotion, and eligibility list provisions 
• Administrative and procedural revisions intended to improve transparency, consistency, and 

ease of application 
• Modernization of language, revisions for internal consistency of language,  and formatting 

for clarity and usability 

Collectively, these changes are intended to promote fairness in the examination and promotional 
process, standardize scoring methodologies, and ensure the Civil Service Commission Rules clearly 
reflect current practices and expectations. 

Please feel free to contact me should you have any questions or require additional information 
regarding the proposed amendments. I would be happy to provide any further details. 

Respectfully submitted, 

Whitney Crook 
Civil Service Coordinator 
 

 

Page 62 of 189



24462204 _1 

INTRODUCED BY: RESOLUTION NO. 2026-34 

A RESOLUTION APPROVING RECOMMENDED AMENDMENTS TO THE CITY OF 
BEACHWOOD CIVIL SERVICE RULES; AND DECLARING THIS TO BE AN URGENT 
MEASURE. 

WHEREAS, Article VI, Section 3(3) of the City Charter provides that all rules promulgated 
by the Civil Service Commission are subject to approval by City Council; 

WHEREAS, the Civil Service Commission has reviewed and formally adopted amendments 
to the City of Beachwood Civil Service Rules;  

WHEREAS, the Civil Service Commission has submitted its adopted amendments to City 
Council and has recommended Council’s approval of the same. 

NOW, THEREFORE, BE IT RESOLVED BY THE Council of the City of Beachwood,  
County of Cuyahoga, and State of Ohio, that:  

Section 1.    City Council hereby approves the amendments to the City of Beachwood Civil 
Service Rules as adopted by the Civil Service Commission and as set forth in Exhibit “A”, which is 
attached hereto and incorporated herein by reference. 

Section 2:    It is found and determined that all formal actions and deliberations of 
Council and its committees, relating to the passage of this legislation that resulted in formal action 
were in meetings open to the public where required by Chapter 105, Codified Ordinances of the 
City. 

Section 3: This Resolution is declared to be an urgent measure necessary for the public 
peace, health, safety, or the efficient operation of the City; and for the further reason that the approved 
amendments to the Civil Service Rules must be implemented without delay to ensure the effective 
administration of City classified civil service for the Police and Fire Departments and the need for 
immediate hiring of personnel; wherefore this Resolution shall be in full force and effect immediately 
upon its passage and approval by the Mayor.  

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026.

Clerk

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk.

Mayor
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Rules of the Civil Service Commission 

City of Beachwood 

Cuyahoga County, Ohio 

AdoptedRevisions adopted by Ordinance No. 2023-802026-__
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RULES OF THE CIVIL SERVICE COMMISSION 

OF THE 

CITY OF BEACHWOOD, OHIO 

PREAMBLE 

Pursuant to the power and authority granted by the Charter of the City of 

Beachwood, the Civil Service Commission hereby adopts the following amended rules 

governing the Civil Service Commission of the City of Beachwood effective August 15, 

2023______________, 2026.

A.  ORGANIZATION AND STAFF 

Section 1. Establishment of Commission 

A Civil Service Commission is established by the Charter.  A member of any 

commission or board established by the Charter or by the Council conformable to Article 

VI, Section 1, therein shall be deemed an officer of this City within the meaning of the 

Charter.  The Civil Service Commission members are therefore deemed officers of this City.  

(Beachwood Charter - Article VI, Section 1) 

Section 2. Civil Service Commission; Composition, Vacancy and Removal 

In accordance with the Charter, the Civil Service Commission shall consist of three 

residents of the City not holding any other City office to be appointed by the Mayor to serve 

staggered terms of six (6) years, with one member’s term expiring every two (2) years on 

January 1, following a regular Municipal election.  A vacancy occurring during the term of 

any member of the Commission shall be filled for the unexpired term in the manner 

authorized for an original appointment.  Removal of a member of the Civil Service 

Commission is governed by Article VI, Section 4 of the Charter.  (Beachwood Charter - 

Article VI, Section 3, 1. and Section 4).  
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Section 3. Mayor as Appointing Authority 

The Mayor of the City of Beachwood shall, pursuant to the City Charter, is the 

appointing authority for the City. 

Section 4.  Civil Service Divisions; Unclassified and Classified Service 

The Civil Service of the City is divided into the unclassified and classified service. 

(a) (A) The unclassified service shall include all 

elected, appointed and employed persons of the City except 

those included in the classified service. 

(B) 

The classified service shall consist of all Police Officers and Fire

Fighters who are appointed and\or promoted by competitive civil

Service examination, excluding the Chief and any Deputy Chief of

The the Police Department and the Chief and any Assistant Chief of

the Fire Department, to be known as the safety forces. 

. Council, by ordinance, shall create each rank in the safety forces 

Police and Fire Departments and the number of persons to serve in 

each rank. Such ordinance

(b) shall be known as the table of 

organization. 

(Beachwood Charter

Article VI, Section 3, 1(B))

Section 45. Responsibilities of Commission; Rules 

The Civil Service Commission shall make all necessary rules for its procedure, the 

appointment and promotion of persons in the classified service, independent of the general 

law of the State of Ohio where permitted to do so, and such other rules as the Commission 

determines to be necessary.  Before any such rules or amendments thereof shall become 

effective, they shall be approved by City Council and published in writing and publicly 

posted on the bulletin board in City Hall and shall become effective thirty (30) days after 

approval by City Council, unless some later date is specified therein.   

The Commission shall provide rules for the procedure of the Commission; for 

standardization and classification of positions; for competitive examinations for 

qualifications in meeting reasonable and lawful requirements as to age, physical condition 
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and moral character; and for such investigations and rules as may be necessary and proper 

for the implementation of the Civil Service system for employment, appointment and 

promotion within the City.  

The Commission may amend these Rules or adopt new Rules by a majority vote of 

the Commission members at any of its meetings, subject only to the approval of City 

Council.  A copy of all proposed amendments to these rules shall be sent to the Chief of 

each affected department for recommendations prior to passage.  A copy of these Rules and 

a copy of all subsequent Rules or Amendments shall be sent as soon as practicable after 

adoption to each affected department of the City, and a copy shall be maintained in the 

office of the Commission for public inspection.   

The Commission shall report its proceedings to the Mayor or Council upon request.  

Section 56. Officers; Chairperson 

At its first meeting in each calendar year, the Commission shall designate one of its 

members as chairperson.  In case of vacancy before the expiration of the term for which 

such chairperson is designated, the office shall be filled in a like manner. 

The Chairperson shall preside at all meetings of the Commission and shall act as 

spokesperson for the Commission.  The Chairperson shall designate one of the 

Commissioners to act as Chairperson Pro Tempore during the absence of the Chairperson.  

If no such designation has been made, the two Commissioners present shall agree who shall 

act as Chairperson Pro Tempore. 

Section 67. Secretary 

In accordance with Article III, Section 4 of the Charter, Council shall appoint a Clerk 

who shall be the Clerk of Council and Secretary of the Planning Commission, Civil Service 

Commission and of all boards and commissions established by Council.  The Clerk shall 

keep the records of Council and of the boards and commissions of which the Clerk is 

secretary.  The Clerk shall authenticate all records, documents and instruments of the City 

required by law and perform other duties required by Council.  Council may also appoint 
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Assistant Clerks of Council to assist the Clerk and to act in the Clerk’s absence.  

(Beachwood Charter - Article III, Section 4)   

In addition to acting as Secretary of the Commission, the Clerk shall perform all 

other functions necessary for the proper implementation of these Rules and the City 

Charter and ordinances relating to Civil Service and the provisions of the State law not in 

conflict therewith and such additional duties as may be assigned from time to time by the 

Commission. 

Section 78. Quorum 

Two members of the Commission shall constitute a quorum for the transaction of 

business, and the concurrence of two members shall be required for any action. 

Section 89. Official Signatures 

The Chairperson of the Commission, or his or herthe Chairperson’s designee, is 

authorized to sign all papers and other documents for and on behalf of the Commission.  In 

the absence of the Chairperson, the remaining two members of the Commission shall have 

such power. 

Section 910. Official Records 

The Commission shall keep in the form of minutes, a record of the official actions of 

the Commission with regard to: 

(a) All appointments and promotions, 

(b) Lists of all examinations administered with their dates, 

(c) Results of all requests for re-grading, 

(d) Classifications of positions and changes in classifications, 

(e) Appointments of special examiners, 

(f) Decisions in all hearings, 

(g) Other official business transacted by the Commission. 

Copies of eligibility lists, applications, and correspondence shall also be kept by the 

Secretary and retained in accordance with municipal record retention requirements. 

Page 68 of 189



6

City of Beachwood | Civil Service Rules| March 9, 2026 6

24554206 _1 

Section 1011. Official Roster   

A file, to be known as the "Official Roster" shall be kept by the City.  This file shall 

contain the name of every person in the classified service.  This file shall show the following 

with respect to each employee: 

(a) Name of the employee, 

(b) Address of the employee, 

(c) Title of the office or employment, 

(d) Date and character of each appointment and each  

Subsequent change in status, and  

(e) Date of examination and listing, grade received and rank of the 

eligible list. 

Section 1112. Meetings; Rules of Order; Communications 

Meetings of the Commission shall be subject to call of the chairperson or any two 

members of the Commission.  Meetings shall be held in the City Hall as often as may be 

necessary for the prompt transaction of all business. 

All meetings of the Commission shall be open and public, and all persons shall be 

permitted to attend any meetings of the Commission, except as otherwise provided herein. 

The Commission may hold executive sessions to consider the employment of an 

employee or to hear complaints, unless such officer or employee requests a public hearing. 

The Commission also may, at its discretion, exclude witnesses and others. 

Except as otherwise provided herein, Robert's Rules of Order - Newly Revised, shall 

guide the Commission in its proceedings. 

Communications and requests to the Commission, insofar as practicable, shall be in 

writing. The substance of each request and the action of the Commission thereon shall be 

noted in the minutes. 

B. CLASSIFICATION 

Section 1. Classification; Investigation; Changes
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The Civil Service Commission may from time to time, upon its own motion, make 

investigation of all positions in the service and propose changes in classification whenever 

the facts are considered to warrant such action, subject to the requirements of the City's 

collective bargaining agreements, and the provisions of the City's ordinances governing 

employment. 

C. APPLICATIONS AND APPLICANTS 

Section 1. General Requirements; Residency and Citizenship 

To the extent permitted by law, the Commission may determine and state in the 

announcement of each examination whether applicants shall be restricted to residents of the 

City of Beachwood or other City, County, State, or the United States.  The overall policy 

governing the decision in each case shall be that of securing an adequate number of well -

qualified applicants.  

Unless otherwise limited by law, every applicant for admission to examination for a 

position in the classified service in the City of Beachwood must be a citizen of the United 

States, or have legally declared his or herthe applicant’s intention of becoming a citizen of 

the United States and be authorized to work in the United States.  Upon filing an 

application, applicants must present to the City proof of citizenship or proof that the 

applicant has legally declared his or herthe applicant’s intention of becoming a citizen of 

the United States and authorization to work in the United States.

Section 2.     Filing of Applications; Fee; Attachments 
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Applicants must fill out, and sign the blank form of application furnished by the 

Commission.  The applicant must file a completed application form giving fully, truthfully, 

and accurately all information required.  An applicant’s notarized signature certifying as to 

the truth and completeness of the information contained in the application shall be required 

on each application.   

The Secretary may refuse to accept any incomplete application that is not fully 

completed or that does not contain all required information or attachments as set forth in 

the examination notice.  All applications, when completed and filed, become the property of 

the Commission and thereafter may not be returned to the applicant.   The Commission 

may impose a reasonable fee for the processing of applications and may provide for 

waiving such fee based on evidence of inability to pay as determined by the Commission. 

Applications must be received at the office of the Commission not later than 4:00 

p.m. on the last day for filing as posted on the official bulletin board of the Commission.  

Applications will be subject to amendment not later than 4:00 p.m. of the last day for filing. 

Burden of proof of meeting application and filing requirements shall lie with the applicant.  

In case of any dispute as to the time of filing, the Secretary's official time recorded on the 

application shall be conclusive. 

The time for filing applications may be extended or reopened by the Commission 

and as the needs of the service require, provided notice is immediately posted on the 

bulletin board in City Hall and by such other manner provided at Article D. Section 3,

herein for examination notices as is designated by the Commission. 

All applicants for original entry level appointment as a firefighter\/paramedic or 

police officer must attach a copy of his\herthe applicant’s valid state drivers’ license and a 

copy of his\herthe applicant’s high school diploma or G.E.D. certificate to the application at 

the time of filing.  All applicants for original entry -level appointment as a 

firefighter\/paramedic must also attach a copy of his\herthe applicant’s valid state 

Paramedicparamedic certification card or proof of current enrollment in a Paramedic 

Programparamedic program to the application at the time of filing. 

For purposes of these Civil Service Rules, a “Lateral Transfer” is a person who is 

currently employed as a sworn law enforcement officer under a state or federal law by 

another law enforcement agency. 

Lateral Transfer applications may be accepted at any time by the Secretary of the 

Commission.  These applications will be reviewed and applicants will be notified when 

examinations are conducted.  This notification can be done via email or other written 

correspondence. Lateral Transfer applicant requirements areshall be in accordance with 

sectionArticle C(4). Sections 5 and 6 of these Civil Service Rules. Lateral Transfer applicants 
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shall have held Ohio Peace Officer Training Academy (“OPOTA”) certification for a 

minimum of one (1) year at the time of application and must be currently employed 

fulltime by a local, state or federal law enforcement agency or be in a laid off status from 

such agency. 

Section 3.  Initial Application Requirements; Moral Character Certificates; for Entry-

Level Fire Fighter/EMT-Paramedic Position, EMT-Paramedic Certification; Ohio Driver’s 

License 

Applicants for original entry level appointments must furnish satisfactory proof of 

being a person of good moral character, of correct and orderly deportment, and of 

temperate and industrious habits by certificates of not less than four reputable citizens of 

their state of residence, not holding any public office or position in any political party 

organization, each certifying that he or she has been personally acquainted with the 

applicant for at least two years and believes the applicant to be of good moral character, of 

temperate and industrious habits and in all respects qualified for the contemplated service, 

and that each such citizen is willing that such certificate shall be made public.  Additional 

certificates of character may be required in any case at the discretion of the Commission.  

All statements submitted by an applicant as to his\her character and fitness shall be 

attached to the application at the time of filing and may be subject to investigation by the 

Commission. 

In order to apply for  entry  level  testing  to  become  a Beachwood 

firefighter\paramedic, the applicant must provide proof that he\she holds a current EMT-

Paramedic certification  To apply for original entry-level appointment as a Beachwood 

Fire Fighter/Paramedic, the applicant must provide proof that the applicant holds a current 

EMT-Paramedic certification or proof of enrollment in a State of Ohio approved Paramedic 

Certification program Any applicant without such certification or proof of enrollment shall 

not be permitted to apply for the position.  Certification must be obtained within 12 months 

of hiring. 

Any non-resident holding a current EMT-Paramedic certification from another state 

may be permitted to present a current EMT-Paramedic certification from the State of Ohio 

within three months of eligibility. 

If an applicant is offered employment with the City and is a non-resident holding a 

valid out of state driver’s license the applicant will be permitted to present a current 

driver’s license from the State of Ohio within sixty days of appointment. 
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Section 4.     Physical and Mental Requirements; Age 

To be eligible for open competitive appointment as a police officer or 

firefighter\paramedicPolice Officer or Fire Fighter/Paramedic, the applicant shall be 

physically and mentally capable of performing the duties of the position. Upon the 

determination of the Commission, a physical agilityability test must be passed either: 1) 

prior to sitting for the open competitive examination or 2) prior to the time that an 

applicant’s name appears on an eligibility list.  

For original entry-level appointment as a police officerPolice Officer, a psychological 

interview, testing and/or evaluation may be required after a conditional offer of 

employment is made and prior to the interview with the Civil Service Commission.  a final 

appointment.   

For original entry-level appointment as a firefighter/paramedicFire 

Fighter/Paramedic, a psychological interview, testing and/or evaluation may be required 

after a conditional entry-level employment offer is made and prior to appointment.  An 

applicant for police officer and firefighter/paramedic must pass a physical examination 

after a conditional entry-level employment offer is made.   

Any applicant for Police Officer and Fire Fighter/Paramedic must pass a physical 

examination after a condition offer of entry-level appointment is made and prior to final 

appointment.  

To the extent permitted by law and reasonably related to the requirements of the 

position, the job description for any particular position may include further requirements 

regarding physical and mental condition. 

To file an application, an  for an original entry-level appointment as a Fire 

Fighter/Paramedic, the applicant for an open competitive appointment as a 

firefighter\paramedic must have attained his\herthe applicant’s eighteenth birthday and 

shall not have obtained his\herthe applicant’s thirty-fifth birthday and. 

To file an applicantapplication for an open competitiveoriginal entry-level

appointment as a police officer Police Officer, the applicant must have attained his\herthe 

applicant’s twenty-first birthday and shall not have obtained his\herattained the 

applicant’s thirty-fifth birthday.  On the date of

To file an application for an open competitive appointment, an  as a Lateral Transfer 

Police Officer, the applicant for the position of firefighter\paramedic to be eligible shall not 
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have attained his\her thirty fifththe applicant’s forty-second birthday and an applicant for 

the position of police officer to be eligible shall not have attained his\her thirty-fifth 

birthday.  Such age requirements shall be governed by the general law of the State of Ohio.  

On the date of a lateral application, the applicant for the positions of firefighter/paramedic 

and police officer shall not have attained his/her fortieth birthday. . 

Section 5. Physical and Medical Examinations 

Physical and medical examinations by a physician designated by the City shall be 

required after a conditional employment offer is made to an applicant for original entry 

level appointment. If a candidate for a lateral transferLateral Transfer has completed 

employment examinations within one (1) year of the City’s conditional offer of 

employment, the Commission may accept the examinations in lieu of requiring new 

examinations. Such physical and medical examination requirements shall be governed by 

the general law of the State of Ohio Police & Fire Pension Fund standards.  

Section 6. Non-Acceptance\Minimum Qualifications for Entry-Level and Lateral 

Transfer Police Officer Positions 

To ensure candidates meet the professional, ethical, and legal standards required for 

service in the City of Beachwood Police Department, applicants for Entry-Level and Lateral 

Transfer Police Officer positions shall meet the following minimum qualifications. 

Applications failing to meet any of these criteria shall be rejected by the Civil Service 

Commission Secretary and shall not proceed to examination or interview. 

(a) Age and Legal Status 

o Original Entry-Level Police Officer: Applicant must be at least 21 years of age 

and not older than 35 years at the time of application. 

o Lateral Transfer Police Officer: Applicant must be at least 21 years of age and 

not older than 42 years at the time of application. 

o Applicant must be a United States citizen or legally authorized to work in the 

United States. 

(b) Employment History 

o Applicant must not have been terminated from previous employment for 

cause, including but not limited to dishonesty, excessive absenteeism, or 

conduct unbecoming of a law enforcement officer. 

(c) Criminal History 

o Applicant must not have been convicted of any felony. 

o Applicant must not have been convicted of any misdemeanor involving 

moral turpitude, violence, domestic violence, or controlled substances. 
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o Convictions that have been expunged or sealed may be evaluated in 

accordance with applicable law. 

(d) Drug and Alcohol History 

o Applicant must not have past or current substance abuse that would impair 

the applicant’s ability to perform police duties safely and effectively. 

(e) Licenses and Certifications 

o Applicant must possess a valid driver’s license and must not have a record of 

repeated serious traffic violations that would prevent the safe operation of a 

police vehicle. 

o Lateral transfer applicants must hold a valid Ohio Peace Officer Training 

Academy (OPOTA) certification. 

The Civil Service Commission Secretary is authorized to reject any application that 

does not meet the minimum qualifications outlined in this section.  Falsification or omission 

of information on the employment application will result in disqualification.  Applicants 

whose applications are rejected shall be notified in writing 

Section 7. Rejection of ApplicantsApplications; Withholding or Removal of 

Names from Eligibility List 

In addition to the reasons in Section 6 above for rejection of applications by the 

Commission Secretary, the following are reasons for the Commission to reject an 

application for a. lacks position in the classified service or to withhold or remove an 

applicant from an eligible list: 

(a) Lacks any of the minimum qualifications set forth in the examination notice; 

(b. does) Does not meet the medical or physical requirements of the position for 

which appointment is sought; 

(c. has) Has made false statement(s) in his\herthe applicant’s application with 

regard to any material fact or has practiced or attempted to practice any 

deception or fraud in his/herthe application or examination, in securing 

his\herthe applicant’s eligibility, or appointment or promotion; 

(d. was) Was previously in the Classifiedclassified City Civil Service in the 

same or any other type of employment and was removed for cause or did not 

resign in good standing; 

(e. has) Has used or attempted to use any political pressure to further 

his\herthe applicant’s eligibility for appointment or promotion; 
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(f.   is) Is addicted to the use of intoxicating liquor or narcotics or habit -

forming drugs or addicted to gambling; 

(g. had) Had been convicted of a felony or a misdemeanor involving moral 

turpitude, violence, domestic violence, or controlled substances within the 

last seven years, or admitted to criminal activity determined to have a direct 

relationship to the position for which application is made, except that 

conviction of a felony shall automatically disqualify an applicant for any law 

enforcement officer position.  Such rejection. Such rejection, withholding, or 

removal shall take into consideration the seriousness of the offense, the age of 

the offense, and the age of the applicant at the time of its occurrence. 

Conviction of a felony shall automatically disqualify an applicant for any law 

enforcement officer position; 

(h. has) Has been dismissed from previous employment for delinquency or 

misconduct; 

(i) refusesRefuses to furnish all information required to complete the 

application; 

(j. is) Is knowingly a member of any subversive organizations,organization 

that espouses illegal means to subvert an established and legally-constituted 

system or institution or who is knowingly a member of any organization 

which, to his\herthe applicant’s knowledge, now advocates the overthrow of 

the government of the United States or of this State by force or violence or 

other unlawful means, or who now advocates the support of a foreign 

government against the United States in the event of hostilities;  

(k. refuses) Refuses to execute any oath or affirmation, as prescribed by 

law; 

(l. fails) Fails to be present for fingerprinting; 

(m. has) Has assisted in preparing, conducting or scoring any examination for 

which the candidate applies or who has in any other manner secured 

confidential information concerning such examination which might give 

him\herthe applicant an unfair advantage over other applicants on the 

examination; 
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(n. fails) Fails to be present for or fails to pass the physical and\/or medical 

examination; 

(o. ) Submits a written request from the applicant that his\herthe 

applicant’s name be removed from the eligibility list;  

(p. failure) Failure to appear for a scheduled interview or to schedule an 

interview or other required appointment within the time period stated in the 

notice to do so, unless said applicant is on the promotional list and shall have 

specifically waived his\herthe applicant’s right to a promotional 

appointment; 

(q. in) In any case where the Commission finds that an applicant is or has in 

any manner become disqualified for the position for which he\shethe 

applicant is listed, in accordance with these Rules;  

(r. failure) Failure to notify the Secretary of changes in address; 

(s. appointment) Appointment to a permanent position through certification 

from an eligible list for an equivalent or higher rank; 

(t. in) In the case of promotional lists, upon separation from City 

employment, other than layoff from City service; 

(u. failure) Failure to pass the polygraph examination or voice stress truth 

verification test for positions in the Departmentfor which such examination 

and tests are required; 

(v. failure) Failure to pass a pre-employment interview or background 

investigation, the purpose of which is to determine if the applicant had the 

background and ability to function as an effective police officer or firefighter-

paramedicPolice Officer or Fire Fighter/Paramedic; 

(w. failure) Failure to notify the Commission of receiving other 

employment or no longer being interested in seeking employment with the 

City for any other reason; or

(x. has) Has applied to the City for a Lateral Transfer position in the last two 

(2) years. 

D. EXAMINATIONS 
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Section 1.     Types of Examination 

Examinations shall be of three kinds: 

(a) Original Entry-Level Open competitiveCompetitive (entrance) 

examination 

(b)(a) Lateral Examination;

(b) Lateral Transfer Examination; and  

(c) Promotional examinationExamination. 

Both the The Original Entry-Level Open Competitive and, Lateral Transfer, and 

Promotional Examinations may be collectively referred to herein as “original entry level 

appointment.” Examinations shall be written, oral and\/or writtenan assessment center 

format and of such a character and relate to such matters as will, in the opinion of the 

Commission, fairly test the relative fitness of the persons examined to discharge the duties 

of the positions to which they seek appointment.  All applicants for open competitive 

appointmentOriginal Entry-Level Open Competitive and Lateral Transfer appointments

shall receive at least a minimum passing score of 70% on the written examination, as 

determined by the Commission. Based upon the ranking of scores on the written or other 

initial portion of the examination process, sufficient applicants in the opinion of the 

Commission to meet anticipated requirements of the Mayor shall then be required to 

continue with the remaining portions of the examination process, including the oral 

interview, prior to being ranked on the final eligibility list.  Such applicants may be 

required to complete psychological testing and evaluation after a conditional offer of 

appointment has been made to the applicant.   

Promotional examination applicants receiving at least a minimum passing score of 

70% on the written examination may be required to complete psychological testing and 

evaluation.

Section 2.  Separate Examinations and Eligibility ListLists for Police and Firefighter\Fire 

Fighter/Paramedics   

Separate examinations shall be given and separate eligibility lists maintained by the 

Civil Service Commission for original entry level appointments to and promotionsall 

classified civil service positions in the Fire and Police Departments.  No person may be 

transferred from one list to the other.  Original entry level appointmentsAppointments and 

promotions in said departments shall be only from the separate eligibility lists maintained 

for each of said departments.  Transfers of personnel from one department to the other are 

hereby prohibited. 
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Section  3.   Examinations; Public Notice 

Whenever the Mayor requests that the Commission certify names from an eligibility 

list for a vacant position for an entry-levelOriginal Entry-Level position in the safety 

forcesPolice or Fire Departments or for a Promotional position in the safety forcesthose 

Departments above the lowest grade, the Commission shall conduct an examination to 

create an eligibility list, if no such list exists for such position.  For entry level 

examinationFor an Original Entry-Level Examination or a Lateral Transfer Examination, an 

eligibility list will be valid for one (1) year and no more than (2) years unless the 

Commission determines that the list is no longer valid after less than one (1) year due to 

lack of adequate, well -qualified applicants. For positionsPromotional Examinations above 

the lowest grade, aan eligible list shall be valid for not less than one (1) year nor more than 

two (2) years.  At any time after the first year but before the end of the second year, the 

Commission may determine that the list is no longer valid.  All examinations will be 

conducted within sixty (60) days of the Mayor’s request for certification of names from an 

eligibility list when one is required, or as soon thereafter as is practical. The Commission 

may conduct an open competitive examinationOriginal Entry-Level Open Competitive 

Examination, a lateral examinationLateral Transfer Examination, or both.  Each type of 

examination will have its own separate and independent eligibility list.  

Examinations shall be held under the direction of the Commission at such places as 

the Commission deems advisable.  Public notice of the time and place of every examination 

shall be given at least 30 days prior to the date thereof on the bulletin board in City Hall.  In 

addition, copies of said notices shall also be posted in the department for which the test is to 

be given.   

Notice of all open competitive examinations shall be published in one or more 

newspapers of general circulation in the area from which applicants will be permitted to 

apply, as indicated by the Commission in its announcement.  Examination notices may also 

be given in other Examination notices may be given in any written, printed or electronic 

form as designated by the Commission.  Such notices shall also contain any other 

information relating to the scope of the examination,(s), the weights, if any, to be attached 

to the respective subjects,various components of the examination(s), the qualifications of 

the applicants, and such other information as the Commission may deem proper. 
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Section 4.     Development of Examination 

Examinations shall be of such character and relate to such matters as will fairly test 

the relative fitness of the persons examined to discharge the duties of the positions to which 

they seek appointment.  All examinations shall be based on objective and approved 

examination methods.  Examination shall be conducted under the supervision of the 

Commission, and when necessary and advisable, Special Examiners may be designated by 

the Commission to assist in the conduct of the same.  

Section 5.     Safeguarding of Examinations; Candidate Identification Number   

At the time of filing his/hera candidate’s application, each candidate shall be 

assigned an identification number by the Secretary of the Commission.  All examination 

papers submitted by applicants shall contain their number only, and any paperrecord, 

written or electronic, bearing the name of an applicant or other identification mark that was 

caused by the applicant to be so identified or marked shall be rejected and the applicant 

shall be notified of disqualification. 

Section 6. Marking or Score; College Credit; Interviewsand Military Credits; Ranking 

on Eligibility List 

Prior to the administration of an examination the Commission shall determine (i) the 

overall passing score; (ii) what percentage of the passing score shall be determined by each 

elementcomponent or part of the examination process; and (iii) any minimum passing score 

for each sectioncomponent or part of the examination.  No process. For examinations other 

than Promotional Examinations:  (i) no credit shall be given for residency.  Not; (ii) not

more than one percent (1%)point of the final score shall be added to the final grade of any 

person with a two (2) )-year college degree from an accredited college or university or not 

more than two percent (2%)points of the final score be added to the final grade of any 

person with a four (4) )-year college degree from an accredited college or university, 

provided that the applicant has obtained at least the minimum passing grade on the written 

or other initial examination and further provided that copies of the applicants’applicant’s

college transcripts showing the degree are attached to the application at the time of filing 

the same. No; and (iii) no applicant shall receive more than two percent (2%)points total 

added to their scores for college degrees.  

The Commission may also provide that no more than three percent (3%)points to be 

added to the scores of applicants who have completed at least one hundred and eighty (180) 

days of active duty U.S. military service, have received an honorable discharge, and have 
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obtained at least the minimum passing score on the written or other initial examination, 

and further that the applicant has provided discharge documents or other proof of 

honorable U.S. military service. 

No applicant can receive more than five percent (5%)points total added to their 

scores

for College/Military/Certificationcollege and/or military credit.  No college or 

military credit will be added for lateralLateral Transfer examinations. 

The Commission may contract with others to assist in the examination or evaluation 

of applicants. 

All marking of scores shall be in accordance with the weightspoints and/or weight 

given for the respective subjectscomponents/parts of the examination and credit points

established by the Commission and any outside Examiner.examiner engaged by the 

Commission.  Each portioncomponent/part of the examination process must be passed or 

completed prior to proceeding to the next portioncomponent/part. 

The Commission shall have the absolute discretion to limit the number of interviews 

of applicants, based upon their ranking scores, and depending upon the number of open 

positions to be filled.  Therefore, interviews may be conducted when and if they are 

deemed required by the Commission.   

Upon completion of interviewsthe examination process as approved by the 

Commission, the Commission will incorporateadd the various scores and credit points as 

determined by it to have been used for Departmental Evaluations, Examinations, 

Assessments, Civil Service Interviews (in the case of entry-level and lateral transfers) and 

College/Military/Certification,the particular examination process, or as otherwise provided 

in these Rules, and place saidthe applicants on the eligibility list in their order of ranking 

based upon thetheir final scores. 
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Section 7.     Inspection of Papers; Applicant's Right to Object  

Any applicant for an examination who objects to the examination shall file a written 

notice of objection with the Secretary of the Commission as soon as reasonably possible, but 

not later than ten (10) calendar days prior to the examination.  

Any applicant who objects to the conduct of the written or any other 

portioncomponent/part of the examination shall file a written objection or protest with the 

Secretary of the Commission as soon as reasonably possible after the written or other initial 

examination component/part, but not later than five (5) calendar days after the 

administration of the written or other initial portioncomponent/part of the examination.  

Any applicant for an examination who objects to a question or the scoring on the written or 

other initial portion of the examination shall file a written objection or protest within five (5) 

days after the results of the written or other initial examination are posted.   

Any applicant for an examination who objects to a question or the scoring on the 

written or other component/part of the examination shall file a written objection or protest 

within five (5) calendar days after the results of the written or other initial examination are 

posted.  Applicants shall be notified by electronic mail of the posting of scores. 

Any applicant for an examination who objects to or the final ranking after the 

examination process is completed shall file an objection with the Secretary of the 

Commission as soon as reasonably possible, but not later than five (5) calendar days after 

the final ranking is posted.  

Any applicant shall have the right, at any time within the period of five (5) calendar 

days after the results of the written or other initial examination are posted, to review 

his\herthe applicant’s own answer sheets and inform himself\herselfthe applicant as to the 

markings given him\herthe applicant on each subject or question and to submit in writing 

for the Commission's consideration, any objections or protest the applicant may wish to 

make concerning a question or the scores given the applicant. 

No objection or protest concerning an examination, not submitted in writing, shall 

be considered unless it relates to the conduct of examiners, the securing of unlawful 

assistance by a competitor or such other circumstances in connection with an examination 

as would call for an investigation on the part of the Commission, and which would require 

that the information submitted be given in confidence. 

An applicant who exercises the right to inspect the examination papers shall not be 

permitted to take an examination again for the same classification within a six -month 
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period following the inspection, unless an alternate form of examination is given.  

Inspection At the sole discretion of the Commission, inspection of standardized tests 

prepared by experts outside of the City shallmay not be permitted, where such inspection 

would tend to reduce the validity of current and future test results. 

The Commission will consider the objections and take such action as the 

circumstances warrant, and its findings shall be final. 

Any clerical error may be corrected by the Secretary upon discovery at any time 

during the life of the eligibility list, but no such correction shall affect an appointment from 

a certification made prior to the correction. 

E.  CORRESPONDENCE 

Section 1: Notification of Grade and Placement on Eligibility List  

All applicants shall be notified in writing by the Secretary of the Commission at the 

last electronic mail and U.S. Mail address, as shown by the records of the Commission, of 

his\herthe applicant’s grade on the written or other initialcomponent/part of the

examination, and again when a candidatean applicant is to be placed on the eligibility list.  

Section 2: Notification of Certification to Mayor from Eligibility List 

Each eligible candidate shall be notified in writing by the Secretary of the 

Commission when certified to the Mayor for appointment.  Such notice shall include that a 

background check may be performed and that he or shethe candidate may be required to 

appear for an interview with the appointing authority.Mayor.  Such notice shall be sent by 

electronic mail and U.S. regular mailMail to the last address of the eligible candidate as 

shown by the records of the Commission. 

Section 3: Reports from Appointing Authority 

The Mayor shall make a written report to the Commission indicating whether any of 

the persons certified in the pool failed to appear for a scheduled interview, whether a 

candidate was or candidates were selected for appointment from the pool and given a 

conditional job offer pending the results of the required physical examination, and whether 

any of the candidates declined or waived appointment. 

Section 4: Notification of  Pass Over and Results of Physical Examination upon 

Conditional Job Offer  

Page 83 of 189



21 

The Secretary of the Commission shall notify in writing any candidate not chosen for 

appointment.  This notification shall be done upon verification from the Police Chief or the 

Fire Chief that another candidate has verbally accepted appointment.   

The Secretary of the Commission shall notify the Mayor in writing upon receipt of 

notification of the results of the physical examination of a candidate who has been given a 

conditional job offer. 

Section 5: Notification of Address Change 

Every applicantcandidate and each person, whose name appears on an eligibility 

list, shall file with the Commission a written notice of any change in his\herthe candidate’s 

electronic mail and U.S. Mail address.  Such notice shall state his\herthe candidate’s name, 

the eligibility list on which his\herthe candidate’s name appears, his\herthe candidate’s

new address,(es), and his\herthe candidate’s last address(es) as registered with the 

Commission.  Failure to do so may result in such candidate’s name being removed from the 

list.

Section 6: Canvass of Eligibility Lists 

Whenever he or shethe Secretary of the Commission believes the needs of the 

serviceclassified Civil Service require, the Secretary of the Commission shall ascertain 

through written correspondence or telephone authorization the availability for employment 

of persons whose names appear on an eligibility list.  

F. ELIGIBILITY LIST 

Section 1.    Development of List 

Sufficient namescandidates in the opinion of the Commission to meet the anticipated 

requirements of the Mayor to fill a position shall be required to pass the psychological tests, 

if required to be administered, andin order to proceed with the interview process.   

Duly qualified applicants shall be placed on the eligibility list and ranked in the 

order of their final score after proportionate scores onafter the written or other initial

examination, interview with the Civil Service Commission,  Departmental Evaluations, 

Examinations, Assessments, Civil Service Interviews (in the case of entry-level and lateral 

transfers) and College/Military/Certificationscores are totaled and points are added for 

senioritycredits (if applicable), and as otherwise provided in these Rules. 
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Whenever the Mayor determines to fill a vacancy for a position in the safety forces, 

hePolice and Fire Departments, the Mayor shall request that the Commission certify names 

from the appropriate eligibility list. 

(Beachwood Charter, Article VI, Section 3, 3(E) (1)). 

Section 2.     Priority 

When two or more eligible applicants have received the same score, the person first-

filing an application, or, if the examination beis for promotion, the person with the longest 

seniority in the department, shall have priority. 
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Section 3.     Duration

The date of certification shall be clearly shown on all eligibility lists. All eligibility 

lists for promotional positions above the lowest grade shall be valid for not less than one 

(1)), nor more than two (2) years.  At any time after the first year, but before the end of the 

second year, the Commission may declare that the list is no longer valid.  For entry-levelFor 

Original Entry-Level positions and Lateral Transfer positions, an eligibility list will be valid 

for one (1) year and no more than two (2) years unless the Commission determines that the 

list is no longer valid after less than one (1) year due to the lack of adequate, well-qualified 

applicants.     

Section 4.     Disqualification   

If, at any time, the Commission has reason to believe that any person, upon the 

eligibility list, has in any manner become disqualified for the position sought as indicated at 

C. Section 6.Article C, Sections 6 and 7, herein, a notice to such person and an opportunity 

to be heard, in the person’s own behalf, shall be given.  Upon failure to satisfy the 

Commission that the person is duly qualified, said name shall be removed from such 

eligibility list. If a person upon any list has reached the maximum age limit specified for the 

position for which the person is eligible at the time of certification, such name shall be 

removed from the list and the person shall be notified of such action and such name shall 

not be certified to the Mayor for appointment.

G. CERTIFICATION AND APPOINTMENT 

Section 1.    Certification and Examination Criteria   

(a) Examinations of applicants for the eligibility list for open competitiveOriginal 

Entry-Level Open Competitive appointment for Police Patrol Officer shall be based upon 

the following factors: 

50%  Maximum 100 points on WRITTEN EXAMINATION 

20% Maximum 10 points on ORAL INTERVIEW WITH CIVIL SERVICE 

COMMISSION  

30% DEPARTMENTAL (ASSIGNED BY CHIEF OF THE Maximum 10 points on 

POLICE DEPARTMENT)   ASSESSMENT

(b) Examinations of applicants for the eligibility list for open competitiveOriginal 

Entry-Level Open Competitive appointment Firefighterfor Fire Fighter/Paramedic shall be 

based upon the following factors: 

50% Maximum 100 points on WRITTEN EXAMINATION 
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Maximum 20% points on ORAL INTERVIEW WITH CIVIL SERVICE 

COMMISSION 

30% DEPARTMENTAL (ASSIGNED BY CHIEF OF THE Maximum 30 points on 

FIRE DEPARTMENT) ASSESSMENT

(c)  Examinations of applicants for the eligibility list for lateral Lateral Transfer 

appointments in the Police Department shall be based on the following factors: 

60% WRITTEN OR OTHER EXAMINATION 

10% ORAL INTERVIEW WITH CIVIL SERVICE COMMISSION 

30% DEPARTMENTAL (ASSIGNED BY CHIEF OF THE

Maximum 100 points on POLICE DEPARTMENT) ASSESSMENT

The Civil Service Commission will rank applicants for the eligibility list for Entry 

Level Police Officer, Entry Level Firefighter/Paramedic, Lateral Transfer Police Officer and 

Lateral Transfer Firefighter/Paramedic to be shared with the Fire Chief and Police Chief(d)  (d) Examinations of applicants for the eligibility list for promotion shall be based upon the following factors:

(i) For Fire Captain Promotions 

40% WRITTEN EXAMINATION 

60% ASSESSMENT CENTER 

      (ii)  For Fire Lieutenant Promotions

60% WRITTEN EXAMINATION 

40% ASSESSMENT CENTER 

(iii) For Police Lieutenant Promotions  

40% WRITTEN EXAMINATION  

60% ASSESSMENT CENTER 

(iv) For Police Sergeant Promotions  

60% WRITTEN EXAMINATION 

40% ASSESSMENT CENTER 

The Civil Service Commission will rank applicants for the eligibility list for 
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promotion which will be shared with the Fire Chief and Police Chief. 

The Civil Service Commission consideration for ranking of eligibility for promotion 

may be based upon past job performance, attendance records, leadership qualities, and 

quality of work 

Section 2.     Certification and Selection by Mayor; Probationary Period  

(a) Upon receipt of notice from the Mayor that a vacancy exists for an 

original entry level appointment, the Commission shall certify to such 

appointing authority the names of the ten (10) persons ranked highest on the 

eligibility list for that position.  The Mayor shall appoint one (1) of the ten (10) to 

fill the office. 

(b) If there is more than one (1) vacancy to be filled for an original entry 

level appointment, the number of names to be certified shall be determined in 

the following manner: 

(i) The Commission shall certify ten (10) names from the 

eligibility list for one (1) position to be filled plus two (2) names 

for each additional position to be filled. (i.e. 2., two positions 

open - certify 12twelve names, 3three positions open – certify 

14fourteen names).   

(ii) The Mayor shall consider each personcandidate so 

certified for an original entry levelOriginal Entry-Level

appointment. When there are both an open 

competitiveOriginal Entry-Level eligibility list and a 

lateralLateral Transfer eligibility list validare in effect at the 

same time, the Mayor may appoint a candidate from either list. 

select potential hires from only one eligibility list at a time. In 

no circumstance shall candidates from multiple lists be 

considered simultaneously. .

(iii) If an eligibility list contains less than ten (10) names, the 

Mayor may accept the lesser number and appoint from such 

list, or may require a new list of ten (10) names for each 

position to be filled.  

Page 88 of 189



26 

24554206 _1 

The personcandidate selected for appointment shall be duly notified by the Mayor, 

and if the person so selected shall fail to respond within four (4) calendar days to the notice 

of appointment sent by electronic mail or by registered or certified mail to his\her post 

officethe appointee’s address(es) as registered with the Commission, said person shall be 

stricken from the eligibility list.  If, however, it shall be made to appear to the satisfaction of 

the Commission within thirty (30) days after giving such notice that the person was 

unavoidably and without fault prevented from accepting said appointment, the name may 

be restored to its proper position on the eligibility list. 

Certification for promotional appointments shall be governed by Article K herein. 

All original entry level and promotional

Original Entry-Level and Promotional appointments in the classified Civil Service 

shall be for a probationary period of one (1) year, and from the person so appointed isdate 

of appointment but with the exception of Original Entry-Level Police Officers who shall be 

for a probationary period of one (1) year after successful completion of their field training.  

All probationary appointees are subject to removal from such positiontheir positions by the 

Mayor during such one (1)-year period without appeal to the Civil Service Commission.  

No appointment shall be deemed final until the appointee has satisfactorily served the 

probationary period.  

H. POLITICAL ACTIVITY 

Persons holding positions in the classified service shall not be discriminated against 

in any way because of their political opinions or political affiliations, or because of the 

exercise of their right to vote as they please and to express their opinions on political 

subjects.  However, they shall take no active part in political management or political 

campaigns; and they may notshall neither act as officers of election committees nor be 

officers in any political organization.   

Nothing in this sectionarticle prohibits an officer or employee from serving as a 

precinct election official under section 3501.22 of the Revised Code, but an officer or 

employee who serves as a precinct election official must use vacation leave to so serve. 
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I. PAPERS: PROPERTY OF THE COMMISSION 

All original papers, applications, examination papers, answer sheets, questions, 

certificates, etc., are the property of the Commission and must be filed in the office of the 

Commission and kept for not less than three years, except the examination papers of those 

failing to pass, which may be destroyed after ninety days. 

J. TEMPORARY AND EMERGENCY APPOINTMENTS

Section 1.     Temporary Appointments  

Upon receipt of request for certification for a position for which no appropriate 

eligibility list is available, the Commission shall notify the Mayor that nomination for 

temporary appointment may be made to fill such position until an eligibility list can be 

created, or for a period not to exceed ninety days. 

Section 2.     Emergency Appointments  

Emergency appointments may be made by the Mayor when, in the judgment of the 

Mayor, the good of the service, the health, safety or welfare of the public, and\or the 

necessities of the City’s operation make it necessary to do so.  Written notice, however, 

must be given forthwith to the Commission, together with the reasons for making such 

emergency appointments, and such reasons must be sufficient and satisfactory to the 

Commission.  The emergency appointment shall not be effective for a period longer than 

ninety days. 

K. PROMOTIONS 

Section 1.     Examination for Promotions 

Whenever the Mayor requests that the Commission certify names from an eligibility 

list for a vacant position in the safety forcesDepartments of Police and Fire above the lowest 

grade, the Commission shall, if no list exists, conduct an examination consistent with 

SectionArticle D of these Rules, to create an eligibility list, which shall be valid for not less 

than one (1) nor more than two (2) years.  At any time after the first year, but before the end 

of the second year, the Commission may determine that the list is no longer valid.   

Applicants for promotion shall be examined on such practical and theoretical 

questions as in the judgment of the Commission pertain to the office or rank to which 
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promotion is sought, upon the State Laws, the City Ordinances, Rules and Regulations 

pertaining to the duties of said office or rank, and upon such other subjects or tests which 

the Commission may prescribe. 

Section 2.     Eligibility List for Promotions  

Before conducting an examination for a promotional position, the Commission shall 

ascertain whether there are at least two (2) persons who are eligible and willing to take a 

competitive examination to fill such vacancy. 

(a) If at least two (2) such persons take and pass the examination for a 

promotional position, the Mayor shall appoint one (1) of the persons 

from such list. 

(b) If only one (1) person passes the examination for a promotional 

position and\or the Mayor objects to one (1) name on the eligibility 

list, or if no person passes the examination, the Commission shall 

conduct another examination permitting all persons in the next lower 

rank below the rank to be filled and eligible persons in the second next 

lower rank below the rank to be filled, to compete. 

(c) To be eligible for a promotional examination for the rank next above 

Patrol Officer in the Police Department or next above the rank of Fire 

Fighter in the Fire Department, a person must have served at least 

thirty-six (36) months continuously in the lower rank, including 

probationary time.  To be eligible for a promotional examination for 

other higher ranks, a person must have continuously served at least 

one (1) year in the next lower rank.  In the event of circumstances not 

covered by these Rules, the Commission shall determine the required 

eligibility which shall require not less than one (1) year of continuous 

service in a lower rank. 

(d) Promotional applicants may be required to complete psychological testing 

and evaluation.
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and evaluation. 

Section 3. Additional Credit for Promotional Examinations 

(1) Seniority in the same department shall be added to the examination grade, in 

accordance with the provisions of the general law of the State of Ohio, but no additional 

credit for seniority or any other reason shall be added to an examination grade unless the 

applicant achieves at least a minimum passing score on the written part of the examination. 

(2) Credit for Seniority shall be determined as of the date of the written 

 examination. 

(3) The Commission shall establish a rule for the addition of “chief's points,” 

permitting the Chiefs of the Departments of Police and Fire to add performance and 

efficiency points as the Commission shall permit to the final grade of a person in such 

Chief’s Department.    

Section 4:  Certification for Appointment for Promotions 

After the promotional examination has been graded, and subject to Section 2 (b) 

above or upon the Mayor’s request if an eligibility list exists, the Commission shall certify to 

the Mayor the names and grades of the five (5) persons ranking highest or such lesser 

number as appears on the eligibility list. The Mayor shall promote one (1) of such persons 

within thirty (30) days after certification, provided at least two (2) persons remain on the 

eligibility list.  The Mayor may appoint the remaining person if only one (1) name remains 

on the list, or may request that the Commission conduct another examination subject to 

Section 2 (b) above.  The Mayor shall consider each person so certified in the order of 

ranking.  Every person shall be considered three times to fill a vacancy. If any person is not 

appointed after being consideredcertified for consideration for appointment to a vacant 

position three (3) times, such person shall be removed from the eligibility list.  The first year 

of such promotion shall be probationary, as provided above.  It is the intention of the Civil 

Service Commission to evaluate applicants on the basis of their ability to perform the duties 

required for the rank applied for.   

Section 54.   Notice of Examination  

Notice of all promotional examinations shall be posted by the Secretary in a 

conspicuous place in the City Hall and upon the collective bargaining unit’s bulletin board 

in the applicable Department not less than thirty (30) days before the date fixed for the 

examination.  Such notice shall give the date and the character of the examination, and shall 

indicate the grade or rank of persons eligible to compete.  Applicants for promotion shall 

file their applications as the Commission has prescribed in its notice. 

L. WAIVER OF RULES 
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Section 1.        Waiver of Rules    

In specific cases where, in the sole discretion of the Commission, it is in the interest 

of the public service, any of the rules hereby adopted may be waived by the unanimous 

vote of all three members of the Commission; provided, however, that such waiver shall 

not be inconsistent with the provisions of the Charter and ordinances of the City of 

Beachwood or where applicable, the laws of the State of Ohio.  Such action, together with 

the reasons therefor, shall be entered in the minutes of the Commission.  In the interest of 

justice to all concerned and to promote the welfare of the Civil Service in the City of 

Beachwood, Ohio a wide degree of liberality of construction and interpretation of these 

Rules and Regulations in any and all circumstances and situations shall be the policy to be 

adopted and followed by the Commission in its administration of the Civil Service system. 

I, WHITNEY M CROOK, Clerk of Council & Secretary 

to the Civil Service Commission, do hereby certify that 

the foregoing is a true and correct copy of the Rules of 

the Civil Service Commission of the City of Beachwood, 

Ohio (as revised August 14, 

2023_______________________, 2026). 

Date: August 15, 2023               

_______________________________________

WHITNEY M. CROOK 

                        Clerk of Council \/ Civil Service Commission Secretary 

                                                              City of Beachwood, Ohio
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RULES OF THE CIVIL SERVICE COMMISSION 

OF THE 

CITY OF BEACHWOOD, OHIO 
  

PREAMBLE 

 Pursuant to the power and authority granted by the Charter of the City of 
Beachwood, the Civil Service Commission hereby adopts the following amended rules 
governing the Civil Service Commission of the City of Beachwood effective______________, 
2026. 
 
A.  ORGANIZATION AND STAFF 

 
Section 1. Establishment of Commission 
 
 A Civil Service Commission is established by the Charter.  A member of any 
commission or board established by the Charter or by the Council conformable to Article 
VI, Section 1, therein shall be deemed an officer of this City within the meaning of the 
Charter.  The Civil Service Commission members are therefore deemed officers of this City.  
(Beachwood Charter - Article VI, Section 1) 
 
Section 2. Civil Service Commission; Composition, Vacancy and Removal 
 
 In accordance with the Charter, the Civil Service Commission shall consist of three 
residents of the City not holding any other City office to be appointed by the Mayor to serve 
staggered terms of six (6) years, with one member’s term expiring every two (2) years on 
January 1, following a regular Municipal election.  A vacancy occurring during the term of 
any member of the Commission shall be filled for the unexpired term in the manner 
authorized for an original appointment.  Removal of a member of the Civil Service 
Commission is governed by Article VI, Section 4 of the Charter.  (Beachwood Charter - 
Article VI, Section 3, 1. and Section 4).  
 
Section 3. Mayor as Appointing Authority 
 
 The Mayor of the City of Beachwood shall, pursuant to the City Charter, is the 
appointing authority for the City. 
 
Section 4.  Civil Service Divisions; Unclassified and Classified Service 
 
 The Civil Service of the City is divided into the unclassified and classified service. 
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(a) The unclassified service shall include all elected, appointed and 
employed persons of the City except those included in the 
classified service. 

 
(b) The classified service shall consist of all Police Officers and Fire 

Fighters who are appointed and\or promoted by competitive 
civil Service examination, excluding the Chief and any Deputy 
Chief of the Police Department and the Chief and any Assistant 
Chief of the Fire Department. Council, by ordinance, shall 
create each rank in the Police and Fire Departments and the 
number of persons to serve in each rank. Such ordinance shall 
be known as the table of organization.  

   (Beachwood Charter Article VI, Section 3, 1(B)) 
 
Section 5. Responsibilities of Commission; Rules 
 
 The Civil Service Commission shall make all necessary rules for its procedure, the 
appointment and promotion of persons in the classified service, independent of the general 
law of the State of Ohio where permitted to do so, and such other rules as the Commission 
determines to be necessary.  Before any such rules or amendments thereof shall become 
effective, they shall be approved by City Council and published in writing and publicly 
posted on the bulletin board in City Hall and shall become effective thirty (30) days after 
approval by City Council, unless some later date is specified therein.   
 
 The Commission shall provide rules for the procedure of the Commission; for 
standardization and classification of positions; for competitive examinations for 
qualifications in meeting reasonable and lawful requirements as to age, physical condition 
and moral character; and for such investigations and rules as may be necessary and proper 
for the implementation of the Civil Service system for employment, appointment and 
promotion within the City.  
 
 The Commission may amend these Rules or adopt new Rules by a majority vote of 
the Commission members at any of its meetings, subject only to the approval of City 
Council.  A copy of all proposed amendments to these rules shall be sent to the Chief of 
each affected department for recommendations prior to passage.  A copy of these Rules and 
a copy of all subsequent Rules or Amendments shall be sent as soon as practicable after 
adoption to each affected department of the City, and a copy shall be maintained in the 
office of the Commission for public inspection.   
 
 The Commission shall report its proceedings to the Mayor or Council upon request.  
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Section 6. Officers; Chairperson 
 
 At its first meeting in each calendar year, the Commission shall designate one of its 
members as chairperson.  In case of vacancy before the expiration of the term for which 
such chairperson is designated, the office shall be filled in a like manner. 
 
 The Chairperson shall preside at all meetings of the Commission and shall act as 
spokesperson for the Commission.  The Chairperson shall designate one of the 
Commissioners to act as Chairperson Pro Tempore during the absence of the Chairperson.  
If no such designation has been made, the two Commissioners present shall agree who shall 
act as Chairperson Pro Tempore. 
 
Section 7. Secretary 
 
 In accordance with Article III, Section 4 of the Charter, Council shall appoint a Clerk 
who shall be the Clerk of Council and Secretary of the Planning Commission, Civil Service 
Commission and of all boards and commissions established by Council.  The Clerk shall 
keep the records of Council and of the boards and commissions of which the Clerk is 
secretary.  The Clerk shall authenticate all records, documents and instruments of the City 
required by law and perform other duties required by Council.  Council may also appoint 
Assistant Clerks of Council to assist the Clerk and to act in the Clerk’s absence.  
(Beachwood Charter - Article III, Section 4)   
 
 In addition to acting as Secretary of the Commission, the Clerk shall perform all 
other functions necessary for the proper implementation of these Rules and the City 
Charter and ordinances relating to Civil Service and the provisions of the State law not in 
conflict therewith and such additional duties as may be assigned from time to time by the 
Commission. 
 
Section 8. Quorum 
 
 Two members of the Commission shall constitute a quorum for the transaction of 
business, and the concurrence of two members shall be required for any action. 
 
Section 9. Official Signatures 
 
 The Chairperson of the Commission, or the Chairperson’s designee, is authorized to 
sign all papers and other documents for and on behalf of the Commission.  In the absence of 
the Chairperson, the remaining two members of the Commission shall have such power. 
 
Section 10. Official Records 
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 The Commission shall keep in the form of minutes, a record of the official actions of 
the Commission with regard to: 
 
 (a) All appointments and promotions, 

  (b) Lists of all examinations administered with their dates, 
 (c) Results of all requests for re-grading, 
 (d) Classifications of positions and changes in classifications, 
 (e) Appointments of special examiners, 
 (f) Decisions in all hearings, 

  (g) Other official business transacted by the Commission. 
 
 Copies of eligibility lists, applications, and correspondence shall also be kept by the 
Secretary and retained in accordance with municipal record retention requirements. 
 
Section 11. Official Roster   
 
 A file, to be known as the "Official Roster" shall be kept by the City.  This file shall 
contain the name of every person in the classified service.  This file shall show the following 
with respect to each employee: 
 
  (a) Name of the employee, 
  (b) Address of the employee, 
  (c) Title of the office or employment, 

   (d) Date and character of each appointment and each  
    Subsequent change in status, and    

   (e) Date of examination and listing, grade received and rank of the 
eligible list. 

 
Section 12. Meetings; Rules of Order; Communications 
 
 Meetings of the Commission shall be subject to call of the chairperson or any two 
members of the Commission.  Meetings shall be held in the City Hall as often as may be 
necessary for the prompt transaction of all business. 
 
 All meetings of the Commission shall be open and public, and all persons shall be 
permitted to attend any meetings of the Commission, except as otherwise provided herein. 
 
 The Commission may hold executive sessions to consider the employment of an 
employee or to hear complaints, unless such officer or employee requests a public hearing. 
The Commission also may, at its discretion, exclude witnesses and others. 
  
 Except as otherwise provided herein, Robert's Rules of Order - Newly Revised, shall 
guide the Commission in its proceedings. 
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 Communications and requests to the Commission, insofar as practicable, shall be in 
writing. The substance of each request and the action of the Commission thereon shall be 
noted in the minutes. 
 
B.  CLASSIFICATION 
 
Section 1. Classification; Investigation; Changes 
 
 The Civil Service Commission may from time to time, upon its own motion, make 
investigation of all positions in the service and propose changes in classification whenever 
the facts are considered to warrant such action, subject to the requirements of the City's 
collective bargaining agreements, and the provisions of the City's ordinances governing 
employment. 
 
C.  APPLICATIONS AND APPLICANTS 
 
Section 1. General Requirements; Residency and Citizenship 

 To the extent permitted by law, the Commission may determine and state in the 
announcement of each examination whether applicants shall be restricted to residents of the 
City of Beachwood or other City, County, State, or the United States.  The overall policy 
governing the decision in each case shall be that of securing an adequate number of well-
qualified applicants.  
 
 Unless otherwise limited by law, every applicant for admission to examination for a 
position in the classified service in the City of Beachwood must be a citizen of the United 
States or have legally declared the applicant’s intention of becoming a citizen of the United 
States and be authorized to work in the United States.  Upon filing an application, 
applicants must present to the City proof of citizenship or proof that the applicant has 
legally declared the applicant’s intention of becoming a citizen of the United States and 
authorization to work in the United States. 
  
 
Section 2.     Filing of Applications; Fee; Attachments 
 
 Applicants must fill out and sign the blank form of application furnished by the 
Commission.  The applicant must file a completed application form giving fully, truthfully, 
and accurately all information required.  An applicant’s notarized signature certifying as to 
the truth and completeness of the information contained in the application shall be required 
on each application.   
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 The Secretary may refuse to accept any incomplete application that is not fully 
completed or that does not contain all required information or attachments as set forth in 
the examination notice.  All applications, when completed and filed, become the property of 
the Commission and thereafter may not be returned to the applicant.   The Commission 
may impose a reasonable fee for the processing of applications and may provide for 
waiving such fee based on evidence of inability to pay as determined by the Commission. 
 
 Applications must be received at the office of the Commission not later than 4:00 
p.m. on the last day for filing as posted on the official bulletin board of the Commission.  
Applications will be subject to amendment not later than 4:00 p.m. of the last day for filing. 
Burden of proof of meeting application and filing requirements shall lie with the applicant.  
In case of any dispute as to the time of filing, the Secretary's official time recorded on the 
application shall be conclusive. 
 
 The time for filing applications may be extended or reopened by the Commission 
and as the needs of the service require, provided notice is immediately posted on the 
bulletin board in City Hall and by such other manner provided at Article D. Section 3, 
herein for examination notices as is designated by the Commission. 
 
 All applicants for original entry level appointment as a firefighter/paramedic or 
police officer must attach a copy of the applicant’s valid state drivers’ license and a copy of 
the applicant’s high school diploma or G.E.D. certificate to the application at the time of 
filing.  All applicants for original entry-level appointment as a firefighter/paramedic must 
also attach a copy of the applicant’s valid state paramedic certification card or proof of 
current enrollment in a paramedic program to the application at the time of filing. 
 
 For purposes of these Civil Service Rules, a “Lateral Transfer” is a person who is 
currently employed as a sworn law enforcement officer under a state or federal law by 
another law enforcement agency. 
 
 Lateral Transfer applications may be accepted at any time by the Secretary of the 
Commission.  These applications will be reviewed and applicants will be notified when 
examinations are conducted.  This notification can be done via email or other written 
correspondence. Lateral Transfer applicant requirements shall be in accordance with Article 
C. Sections 5 and 6 of these Civil Service Rules. Lateral Transfer applicants shall have held 
Ohio Peace Officer Training Academy (“OPOTA”) certification for a minimum of one (1) 
year at the time of application and must be currently employed fulltime by a local, state or 
federal law enforcement agency or be in a laid off status from such agency. 
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Section 3.  Initial Application Requirements for Entry-Level Fire Fighter/EMT-
Paramedic Position, EMT-Paramedic Certification; Ohio Driver’s License 
 
 To apply for original entry-level appointment as a Beachwood Fire 
Fighter/Paramedic, the applicant must provide proof that the applicant holds a current 
EMT-Paramedic certification or proof of enrollment in a State of Ohio approved Paramedic 
Certification program Any applicant without such certification or proof of enrollment shall 
not be permitted to apply for the position.  Certification must be obtained within 12 months 
of hiring. 
 
 If an applicant is offered employment with the City and is a non-resident holding a 
valid out of state driver’s license the applicant will be permitted to present a current 
driver’s license from the State of Ohio within sixty days of appointment. 
 
Section 4.     Physical and Mental Requirements; Age 
 
 To be eligible for open competitive appointment as a Police Officer or Fire 
Fighter/Paramedic, the applicant shall be physically and mentally capable of performing the 
duties of the position. Upon the determination of the Commission, a physical ability test 
must be passed either: 1) prior to sitting for the open competitive examination or 2) prior to 
the time that an applicant’s name appears on an eligibility list.   
 
 For original entry-level appointment as a Police Officer, a psychological interview, 
testing and/or evaluation may be required after a conditional offer of employment is made 
and prior to a final appointment.   
 
 For original entry-level appointment as a Fire Fighter/Paramedic, a psychological 
interview, testing and/or evaluation may be required after a conditional entry-level 
employment offer is made and prior to appointment.  An applicant for police officer and 
firefighter/paramedic must pass a physical examination after a conditional entry-level 
employment offer is made.   
 
 Any applicant for Police Officer and Fire Fighter/Paramedic must pass a physical 
examination after a condition offer of entry-level appointment is made and prior to final 
appointment.  
 
 To the extent permitted by law and reasonably related to the requirements of the 
position, the job description for any particular position may include further requirements 
regarding physical and mental condition. 
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 To file an application for an original entry-level appointment as a Fire 
Fighter/Paramedic, the applicant must have attained the applicant’s eighteenth birthday 
and shall not have obtained the applicant’s thirty-fifth birthday. 
 
 To file an application for an original entry-level appointment as a Police Officer, the 
applicant must have attained the applicant’s twenty-first birthday and shall not have 
attained the applicant’s thirty-fifth birthday.   
 
 To file an application for an open competitive appointment as a Lateral Transfer 
Police Officer, the applicant shall not have attained the applicant’s forty-second birthday.  
 
Section 5. Physical and Medical Examinations 
 
   Physical and medical examinations by a physician designated by the City shall be 
required after a conditional employment offer is made to an applicant for original entry 
level appointment. If a candidate for a Lateral Transfer has completed employment 
examinations within one (1) year of the City’s conditional offer of employment, the 
Commission may accept the examinations in lieu of requiring new examinations. Such 
physical and medical examination requirements shall be governed by Ohio Police & Fire 
Pension Fund standards.  
 
Section 6. Minimum Qualifications for Entry-Level and Lateral Transfer Police Officer 
Positions 
 
 To ensure candidates meet the professional, ethical, and legal standards required for 
service in the City of Beachwood Police Department, applicants for Entry-Level and Lateral 
Transfer Police Officer positions shall meet the following minimum qualifications. 
Applications failing to meet any of these criteria shall be rejected by the Civil Service 
Commission Secretary and shall not proceed to examination or interview. 
 
(a) Age and Legal Status 

o Original Entry-Level Police Officer: Applicant must be at least 21 years of age 
and not older than 35 years at the time of application. 

o Lateral Transfer Police Officer: Applicant must be at least 21 years of age and 
not older than 42 years at the time of application. 

o Applicant must be a United States citizen or legally authorized to work in the 
United States. 

(b) Employment History 
o Applicant must not have been terminated from previous employment for 

cause, including but not limited to dishonesty, excessive absenteeism, or 
conduct unbecoming of a law enforcement officer. 
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(c) Criminal History 
o Applicant must not have been convicted of any felony. 
o Applicant must not have been convicted of any misdemeanor involving 

moral turpitude, violence, domestic violence, or controlled substances. 
o Convictions that have been expunged or sealed may be evaluated in 

accordance with applicable law. 
(d) Drug and Alcohol History 

o Applicant must not have past or current substance abuse that would impair 
the applicant’s ability to perform police duties safely and effectively. 

(e) Licenses and Certifications 
o Applicant must possess a valid driver’s license and must not have a record of 

repeated serious traffic violations that would prevent the safe operation of a 
police vehicle. 

o Lateral transfer applicants must hold a valid Ohio Peace Officer Training 
Academy (OPOTA) certification. 
 

 The Civil Service Commission Secretary is authorized to reject any application that 
does not meet the minimum qualifications outlined in this section.  Falsification or omission 
of information on the employment application will result in disqualification.  Applicants 
whose applications are rejected shall be notified in writing 
 
Section 7. Rejection of Applications; Withholding or Removal of 
Names from Eligibility List 
 
 In addition to the reasons in Section 6 above for rejection of applications by the 
Commission Secretary, the following are reasons for the Commission to reject an 
application for a position in the classified service or to withhold or remove an applicant 
from an eligible list: 
 
 (a) Lacks any of the minimum qualifications set forth in the examination notice; 
 
 (b) Does not meet the medical or physical requirements of the position for which 

appointment is sought; 
 
 (c) Has made false statement(s) in the applicant’s application with regard to any 

material fact or has practiced or attempted to practice any deception or fraud 
in the application or examination, in securing the applicant’s eligibility, or 
appointment or promotion; 

 
 (d) Was previously in the classified City Civil Service in the same or any other 

type of employment and was removed for cause or did not resign in good 
standing; 
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 (e) Has used or attempted to use any political pressure to further the applicant’s 
eligibility for appointment or promotion; 

 
 (f) Is addicted to the use of intoxicating liquor or narcotics or habit-forming 

drugs or addicted to gambling; 
 
 (g) Had been convicted of a felony or a misdemeanor involving moral turpitude, 

violence, domestic violence, or controlled substances within the last seven 
years, or admitted to criminal activity determined to have a direct 
relationship to the position for which application is made. Such rejection, 
withholding, or removal shall take into consideration the seriousness of the 
offense, the age of the offense, and the age of the applicant at the time of its 
occurrence. Conviction of a felony shall automatically disqualify an applicant 
for any law enforcement officer position; 

 
 (h) Has been dismissed from previous employment for delinquency or 

misconduct; 
 

(i) Refuses to furnish all information required to complete the application; 
 
 (j) Is knowingly a member of any subversive organization that espouses illegal 

means to subvert an established and legally-constituted system or institution 
or who is knowingly a member of any organization which, to the applicant’s 
knowledge, now advocates the overthrow of the government of the United 
States or of this State by force or violence or other unlawful means, or who 
now advocates the support of a foreign government against the United States 
in the event of hostilities;  

 
 (k) Refuses to execute any oath or affirmation, as prescribed by law; 
 
 (l) Fails to be present for fingerprinting; 
 
 (m) Has assisted in preparing, conducting or scoring any examination for which 

the candidate applies or who has in any other manner secured confidential 
information concerning such examination which might give the applicant an 
unfair advantage over other applicants on the examination; 

 
 (n) Fails to be present for or fails to pass the physical and/or medical 

examination; 
 
 (o) Submits a written request that the applicant’s name be removed from the 

eligibility list;  
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 (p) Failure to appear for a scheduled interview or to schedule an interview or 
other required appointment within the time period stated in the notice to do 
so, unless said applicant is on the promotional list and shall have specifically 
waived the applicant’s right to a promotional appointment; 

 
 (q) In any case where the Commission finds that an applicant is or has in any 

manner become disqualified for the position for which the applicant is listed, 
in accordance with these Rules;  

 
 (r) Failure to notify the Secretary of changes in address; 
 
 (s) Appointment to a permanent position through certification from an eligible 

list for an equivalent or higher rank; 
 
 (t) In the case of promotional lists, upon separation from City employment, 

other than layoff from City service; 
 
 (u) Failure to pass the polygraph examination or voice stress truth verification 

test for positions for which such examination and tests are required; 
 
 (v) Failure to pass a pre-employment interview or background investigation, the 

purpose of which is to determine if the applicant had the background and 
ability to function as an effective Police Officer or Fire Fighter/Paramedic; 

 
 (w) Failure to notify the Commission of receiving other employment or no longer 

being interested in seeking employment with the City for any other reason; or 
 

 (x) Has applied to the City for a Lateral Transfer position in the last two (2) 
years. 

 
D.  EXAMINATIONS 
 
Section 1.     Types of Examination 
 
 Examinations shall be of three kinds: 
 

(a) Original Entry-Level Open Competitive (entrance) Examination; 
(b) Lateral Transfer Examination; and  

  (c) Promotional Examination. 
 
 The Original Entry-Level Open Competitive, Lateral Transfer, and Promotional 
Examinations may be collectively referred to herein as “original entry level appointment.” 
Examinations shall be written, oral and/or an assessment center format and of such a 
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character and relate to such matters as will, in the opinion of the Commission, fairly test the 
relative fitness of the persons examined to discharge the duties of the positions to which 
they seek appointment.  All applicants for Original Entry-Level Open Competitive and 
Lateral Transfer appointments shall receive at least a minimum passing score of 70% on the 
written examination, as determined by the Commission.  Based upon the ranking of scores 
on the written or other initial portion of the examination process, sufficient applicants in the 
opinion of the Commission to meet anticipated requirements of the Mayor shall then be 
required to continue with the remaining portions of the examination process, including the 
oral interview, prior to being ranked on the final eligibility list.  Such applicants may be 
required to complete psychological testing and evaluation after a conditional offer of 
appointment has been made to the applicant.   
 
 Promotional examination applicants receiving at least a minimum passing score of 
70% on the written examination may be required to complete psychological testing and 
evaluation. 
 
Section 2.  Separate Examinations and Eligibility Lists for Police and Fire 
Fighter/Paramedics   
 
 Separate examinations shall be given and separate eligibility lists maintained by the 
Civil Service Commission for all classified civil service positions in the Fire and Police 
Departments.  No person may be transferred from one list to the other. Appointments and 
promotions in said departments shall be only from the separate eligibility lists maintained 
for each of said departments.  Transfers of personnel from one department to the other are 
hereby prohibited. 
 
Section  3.   Examinations; Public Notice 
 
 Whenever the Mayor requests that the Commission certify names from an eligibility 
list for a vacant position for an Original Entry-Level position in the Police or Fire 
Departments or for a Promotional position in those Departments above the lowest grade, 
the Commission shall conduct an examination to create an eligibility list, if no such list 
exists for such position.  For an Original Entry-Level Examination or a Lateral Transfer 
Examination, an eligibility list will be valid for one (1) year and no more than (2) years 
unless the Commission determines that the list is no longer valid after less than one (1) year 
due to lack of adequate, well-qualified applicants. For Promotional Examinations above the 
lowest grade, an eligible list shall be valid for not less than one (1) year nor more than two 
(2) years.  At any time after the first year but before the end of the second year, the 
Commission may determine that the list is no longer valid.  All examinations will be 
conducted within sixty (60) days of the Mayor’s request for certification of names from an 
eligibility list when one is required, or as soon thereafter as is practical. The Commission 
may conduct an Original Entry-Level Open Competitive Examination, a Lateral Transfer 
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Examination, or both.  Each type of examination will have its own separate and 
independent eligibility list.  
 
 Examinations shall be held under the direction of the Commission at such places as 
the Commission deems advisable.  Public notice of the time and place of every examination 
shall be given at least 30 days prior to the date thereof on the bulletin board in City Hall.  In 
addition, copies of said notices shall also be posted in the department for which the test is to 
be given.   
 
 Examination notices may be given in any written, printed or electronic form as 
designated by the Commission.  Such notices shall also contain any other information 
relating to the scope of the examination(s), the weights, if any, to be attached to the various 
components of the examination(s), the qualifications of the applicants, and such other 
information as the Commission may deem proper. 
 
Section 4.     Development of Examination 
 
 Examinations shall be of such character and relate to such matters as will fairly test 
the relative fitness of the persons examined to discharge the duties of the positions to which 
they seek appointment.  All examinations shall be based on objective and approved 
examination methods.  Examination shall be conducted under the supervision of the 
Commission, and when necessary and advisable, Special Examiners may be designated by 
the Commission to assist in the conduct of the same.  
 
Section 5.     Safeguarding of Examinations; Candidate Identification Number   
 
 At the time of filing a candidate’s application, each candidate shall be assigned an 
identification number by the Secretary of the Commission.  All examination papers 
submitted by applicants shall contain their number only, and any record, written or 
electronic, bearing the name of an applicant or other identification mark that was caused by 
the applicant to be so identified or marked shall be rejected and the applicant shall be 
notified of disqualification. 
 
Section 6. Marking or Score; College and Military Credits; Ranking on Eligibility List 
 
 Prior to the administration of an examination the Commission shall determine (i) the 
overall passing score; (ii) what percentage of the passing score shall be determined by each 
component or part of the examination process; and (iii) any minimum passing score for 
each component or part of the examination process. For examinations other than 
Promotional Examinations:  (i) no credit shall be given for residency; (ii) not more than one 
point of the final score shall be added to the final grade of any person with a two (2)-year 
college degree from an accredited college or university or not more than two points of the 
final score be added to the final grade of any person with a four (4)-year college degree 
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from an accredited college or university, provided that the applicant has obtained at least 
the minimum passing grade on the written or other initial examination and further 
provided that copies of the applicant’s college transcripts showing the degree are attached 
to the application at the time of filing the same; and (iii) no applicant shall receive more 
than two points total added to their scores for college degrees.  
 
 The Commission may also provide that no more than three points to be added to the 
scores of applicants who have completed at least one hundred and eighty (180) days of 
active duty U.S. military service, have received an honorable discharge, and have obtained 
at least the minimum passing score on the written or other initial examination, and further 
that the applicant has provided discharge documents or other proof of honorable U.S. 
military service. 
 

No applicant can receive more than five points total added to their scores for college 
and/or military credit.  No college or military credit will be added for Lateral Transfer 
examinations.   
 
 The Commission may contract with others to assist in the examination or evaluation 
of applicants. 
 
 All marking of scores shall be in accordance with the points and/or weight given for 
the respective components/parts of the examination and credit points established by the 
Commission and any outside examiner engaged by the Commission.  Each component/part 
of the examination process must be passed or completed prior to proceeding to the next 
component/part. 
 
 The Commission shall have the absolute discretion to limit the number of interviews 
of applicants, based upon their ranking scores and depending upon the number of open 
positions to be filled.  Therefore, interviews may be conducted when and if they are 
deemed required by the Commission.   
 
 Upon completion of the examination process as approved by the Commission, the 
Commission will add the various scores and credit points as determined by it to have been 
used for the particular examination process, or as otherwise provided in these Rules, and 
place the applicants on the eligibility list in their order of ranking based upon their final 
scores. 
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Section 7.     Inspection of Papers; Applicant's Right to Object  
 
 Any applicant for an examination who objects to the examination shall file a written 
notice of objection with the Secretary of the Commission as soon as reasonably possible, but 
not later than ten (10) calendar days prior to the examination.   
 
 Any applicant who objects to the conduct of the written or any other 
component/part of the examination shall file a written objection or protest with the 
Secretary of the Commission as soon as reasonably possible after the written or other 
examination component/part, but not later than five (5) calendar days after the 
administration of the written or other component/part of the examination.   
 
 Any applicant for an examination who objects to a question or the scoring on the 
written or other component/part of the examination shall file a written objection or protest 
within five (5) calendar days after the results of the written or other initial examination are 
posted.  Applicants shall be notified by electronic mail of the posting of scores. 
 
 Any applicant for an examination who objects to or the final ranking after the 
examination process is completed shall file an objection with the Secretary of the 
Commission as soon as reasonably possible, but not later than five (5) calendar days after 
the final ranking is posted.  
 
 Any applicant shall have the right, at any time within the period of five (5) calendar 
days after the results of the written or other initial examination are posted, to review the 
applicant’s own answer sheets and inform the applicant as to the markings given the 
applicant on each subject or question and to submit in writing for the Commission's 
consideration, any objections or protest the applicant may wish to make concerning a 
question or the scores given the applicant.  
 
 No objection or protest concerning an examination, not submitted in writing, shall 
be considered unless it relates to the conduct of examiners, the securing of unlawful 
assistance by a competitor or such other circumstances in connection with an examination 
as would call for an investigation on the part of the Commission, and which would require 
that the information submitted be given in confidence. 
 
 An applicant who exercises the right to inspect the examination papers shall not be 
permitted to take an examination again for the same classification within a six-month 
period following the inspection, unless an alternate form of examination is given.  At the 
sole discretion of the Commission, inspection of standardized tests prepared by experts 
outside of the City may not be permitted, where such inspection would tend to reduce the 
validity of current and future test results. 
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 The Commission will consider the objections and take such action as the 
circumstances warrant, and its findings shall be final. 
 
 Any clerical error may be corrected by the Secretary upon discovery at any time 
during the life of the eligibility list, but no such correction shall affect an appointment from 
a certification made prior to the correction. 
 
E.  CORRESPONDENCE 
 
Section 1: Notification of Grade and Placement on Eligibility List  
 
 All applicants shall be notified in writing by the Secretary of the Commission at the 
last electronic mail and U.S. Mail address, as shown by the records of the Commission, of 
the applicant’s grade on the written or other component/part of the examination and again 
when an applicant is to be placed on the eligibility list.  
 
Section 2: Notification of Certification to Mayor from Eligibility List 
 
 Each eligible candidate shall be notified in writing by the Secretary of the 
Commission when certified to the Mayor for appointment.  Such notice shall include that a 
background check may be performed and that the candidate may be required to appear for 
an interview with the Mayor.  Such notice shall be sent by electronic mail and U.S. regular 
Mail to the last address of the eligible candidate as shown by the records of the 
Commission. 
 
Section 3: Reports from Appointing Authority 
 
 The Mayor shall make a written report to the Commission indicating whether any of 
the persons certified in the pool failed to appear for a scheduled interview, whether a 
candidate was or candidates were selected for appointment from the pool and given a 
conditional job offer pending the results of the required physical examination, and whether 
any of the candidates declined or waived appointment. 
 
Section 4: Notification of  Pass Over and Results of Physical Examination upon 
Conditional Job Offer  
 
 The Secretary of the Commission shall notify in writing any candidate not chosen for 
appointment.  This notification shall be done upon verification from the Police Chief or the 
Fire Chief that another candidate has verbally accepted appointment.   
 
 The Secretary of the Commission shall notify the Mayor in writing upon receipt of 
notification of the results of the physical examination of a candidate who has been given a 
conditional job offer. 
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Section 5: Notification of Address Change 
 
 Every candidate and each person whose name appears on an eligibility list shall file 
with the Commission a written notice of any change in the candidate’s electronic mail and 
U.S. Mail address.  Such notice shall state the candidate’s name, the eligibility list on which 
the candidate’s name appears, the candidate’s new address(es), and the candidate’s last 
address(es) as registered with the Commission.  Failure to do so may result in such 
candidate’s name being removed from the list. 
 
Section 6: Canvass of Eligibility Lists 
 
 Whenever the Secretary of the Commission believes the needs of the classified Civil 
Service require, the Secretary shall ascertain through written correspondence or telephone 
authorization the availability for employment of persons whose names appear on an 
eligibility list.  
 
F.  ELIGIBILITY LIST 
 
Section 1.    Development of List 
 
 Sufficient candidates in the opinion of the Commission to meet the anticipated 
requirements of the Mayor to fill a position shall be required to pass the psychological tests, 
if required to be administered, in order to proceed with the interview process.   
 
 Duly qualified applicants shall be placed on the eligibility list and ranked in the 
order of their final scores after the scores are totaled and points are added for credits (if 
applicable), and as otherwise provided in these Rules. 
 
 Whenever the Mayor determines to fill a vacancy for a position in the Police and Fire 
Departments, the Mayor shall request that the Commission certify names from the 
appropriate eligibility list. 
(Beachwood Charter, Article VI, Section 3, 3(E) (1)). 
 
Section 2.     Priority 
 
 When two or more eligible applicants have received the same score, the person first 
filing an application, or, if the examination is for promotion, the person with the longest 
seniority in the department, shall have priority. 
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Section 3.     Duration 
 
 The date of certification shall be clearly shown on all eligibility lists. All eligibility 
lists for promotional positions shall be valid for not less than one (1), nor more than two (2) 
years.  At any time after the first year, but before the end of the second year, the 
Commission may declare that the list is no longer valid.  For Original Entry-Level positions 
and Lateral Transfer positions, an eligibility list will be valid for one (1) year and no more 
than two (2) years unless the Commission determines that the list is no longer valid after 
less than one (1) year due to the lack of adequate, well-qualified applicants.     
 
Section 4.     Disqualification   
 
 If, at any time, the Commission has reason to believe that any person, upon the 
eligibility list, has in any manner become disqualified for the position sought as indicated at 
Article C, Sections 6 and 7, herein, a notice to such person and an opportunity to be heard, 
in the person’s own behalf, shall be given.  Upon failure to satisfy the Commission that the 
person is duly qualified, said name shall be removed from such eligibility list.  
 
G.  CERTIFICATION AND APPOINTMENT 
 
Section 1.    Certification and Examination Criteria   
 
 (a) Examinations of applicants for the eligibility list for Original Entry-Level Open 
Competitive appointment for Police Officer shall be based upon the following factors: 
 
 Maximum 100 points on WRITTEN EXAMINATION 
 Maximum 10 points on ORAL INTERVIEW WITH CIVIL SERVICE COMMISSION  
 Maximum 10 points on POLICE DEPARTMENT ASSESSMENT 
  
 (b) Examinations of applicants for the eligibility list for Original Entry-Level Open 
Competitive appointment for Fire Fighter/Paramedic shall be based upon the following 
factors: 
 
 Maximum 100 points on WRITTEN EXAMINATION 
 Maximum 20 points on ORAL INTERVIEW WITH CIVIL SERVICE COMMISSION 
 Maximum 30 points on FIRE DEPARTMENT ASSESSMENT 
 
 (c) Examinations of applicants for the eligibility list for Lateral Transfer 
appointments in the Police Department shall be based on the following factors: 
 
 Maximum 100 points on POLICE DEPARTMENT ASSESSMENT 
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 (d) Examinations of applicants for the eligibility list for promotion shall be based 
upon the following factors: 
 

(i) For Fire Captain Promotions 
 
  40% WRITTEN EXAMINATION 
  60% ASSESSMENT CENTER 
 
       (ii)  For Fire Lieutenant Promotions 
  
  60% WRITTEN EXAMINATION 
  40% ASSESSMENT CENTER 
 

(iii) For Police Lieutenant Promotions  
   
  40% WRITTEN EXAMINATION  
  60% ASSESSMENT CENTER 
 

(iv) For Police Sergeant Promotions  
 
  60% WRITTEN EXAMINATION 
  40% ASSESSMENT CENTER 
 
Section 2.     Certification and Selection by Mayor; Probationary Period  
 

(a) Upon receipt of notice from the Mayor that a vacancy exists for an original 
entry level appointment, the Commission shall certify to such appointing 
authority the names of the ten (10) persons ranked highest on the eligibility list 
for that position.  The Mayor shall appoint one (1) of the ten (10) to fill the office. 

   
(b) If there is more than one (1) vacancy to be filled for an original entry level 

appointment, the number of names to be certified shall be determined in the 
following manner: 

 
(i) The Commission shall certify ten (10) names from the eligibility 

list for one (1) position to be filled plus two (2) names for each 
additional position to be filled. (i.e., two positions open - certify 
twelve names, three positions open – certify fourteen names).   

 
(ii) The Mayor shall consider each candidate so certified for an 

Original Entry-Level appointment.  When both an Original 
Entry-Level eligibility list and a Lateral Transfer eligibility list 
are in effect at the same time, the Mayor may appoint a 
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candidate from either list. select potential hires from only one 
eligibility list. 

 
(iii) If an eligibility list contains less than ten (10) names, the Mayor 

may accept the lesser number and appoint from such list, or 
may require a new list of ten (10) names for each position to be 
filled.  

 
 The candidate selected for appointment shall be duly notified by the Mayor, and if 
the person so selected shall fail to respond within four (4) calendar days to the notice of 
appointment sent by electronic mail or by registered or certified mail to the appointee’s 
address(es) as registered with the Commission, said person shall be stricken from the 
eligibility list.  If, however, it shall be made to appear to the satisfaction of the Commission 
within thirty (30) days after giving such notice that the person was unavoidably and 
without fault prevented from accepting said appointment, the name may be restored to its 
proper position on the eligibility list. 
 
 Certification for promotional appointments shall be governed by Article K herein. 
 
 Original Entry-Level and Promotional appointments in the classified Civil Service 
shall be for a probationary period of one (1) year from the date of appointment but with the 
exception of Original Entry-Level Police Officers who shall be for a probationary period of 
one (1) year after successful completion of their field training.  All probationary appointees 
are subject to removal from their positions by the Mayor during such one (1)-year period 
without appeal to the Civil Service Commission.  No appointment shall be deemed final 
until the appointee has satisfactorily served the probationary period.  
 
H.  POLITICAL ACTIVITY 
 
 Persons holding positions in the classified service shall not be discriminated against 
in any way because of their political opinions or political affiliations, or because of the 
exercise of their right to vote as they please and to express their opinions on political 
subjects.  However, they shall take no active part in political management or political 
campaigns; and they shall neither act as officers of election committees nor be officers in 
any political organization.   
 
 Nothing in this article prohibits an officer or employee from serving as a precinct 
election official under section 3501.22 of the Revised Code, but an officer or employee who 
serves as a precinct election official must use vacation leave to so serve. 
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I.  PAPERS: PROPERTY OF THE COMMISSION 
 
 All original papers, applications, examination papers, answer sheets, questions, 
certificates, etc., are the property of the Commission and must be filed in the office of the 
Commission and kept for not less than three years, except the examination papers of those 
failing to pass, which may be destroyed after ninety days. 

 
J.  TEMPORARY AND EMERGENCY APPOINTMENTS  

 
Section 1.     Temporary Appointments  
 
 Upon receipt of request for certification for a position for which no appropriate 
eligibility list is available, the Commission shall notify the Mayor that nomination for 
temporary appointment may be made to fill such position until an eligibility list can be 
created, or for a period not to exceed ninety days. 
 
Section 2.     Emergency Appointments  
 
 Emergency appointments may be made by the Mayor when, in the judgment of the 
Mayor, the good of the service, the health, safety or welfare of the public, and\or the 
necessities of the City’s operation make it necessary to do so.  Written notice, however, 
must be given forthwith to the Commission, together with the reasons for making such 
emergency appointments, and such reasons must be sufficient and satisfactory to the 
Commission.  The emergency appointment shall not be effective for a period longer than 
ninety days. 
 
K.  PROMOTIONS 
 
Section 1.     Examination for Promotions 
 
 Whenever the Mayor requests that the Commission certify names from an eligibility 
list for a vacant position in the Departments of Police and Fire above the lowest grade, the 
Commission shall, if no list exists, conduct an examination consistent with Article D of 
these Rules, to create an eligibility list, which shall be valid for not less than one (1) nor 
more than two (2) years.  At any time after the first year, but before the end of the second 
year, the Commission may determine that the list is no longer valid.   
 
 Applicants for promotion shall be examined on such practical and theoretical 
questions as in the judgment of the Commission pertain to the office or rank to which 
promotion is sought, upon the State Laws, the City Ordinances, Rules and Regulations 
pertaining to the duties of said office or rank, and upon such other subjects or tests which 
the Commission may prescribe. 
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Section 2.     Eligibility List for Promotions  
 
 Before conducting an examination for a promotional position, the Commission shall 
ascertain whether there are at least two (2) persons who are eligible and willing to take a 
competitive examination to fill such vacancy. 
 
 (a) If at least two (2) such persons take and pass the examination for a 

promotional position, the Mayor shall appoint one (1) of the persons 
from such list. 

 
 (b) If only one (1) person passes the examination for a promotional 

position and\or the Mayor objects to one (1) name on the eligibility 
list, or if no person passes the examination, the Commission shall 
conduct another examination permitting all persons in the next lower 
rank below the rank to be filled and eligible persons in the second next 
lower rank below the rank to be filled, to compete. 

 
 (c) To be eligible for a promotional examination for the rank next above 

Patrol Officer in the Police Department or next above the rank of Fire 
Fighter in the Fire Department, a person must have served at least 
thirty-six (36) months continuously in the lower rank, including 
probationary time.  To be eligible for a promotional examination for 
other higher ranks, a person must have continuously served at least 
one (1) year in the next lower rank.  In the event of circumstances not 
covered by these Rules, the Commission shall determine the required 
eligibility which shall require not less than one (1) year of continuous 
service in a lower rank. 

 
(d) Promotional applicants may be required to complete psychological testing 

and evaluation. 
 
Section 3:  Certification for Appointment for Promotions 
 
 After the promotional examination has been graded, and subject to Section 2 (b) 
above or upon the Mayor’s request if an eligibility list exists, the Commission shall certify to 
the Mayor the names and grades of the five (5) persons ranking highest or such lesser 
number as appears on the eligibility list. The Mayor shall promote one (1) of such persons 
within thirty (30) days after certification, provided at least two (2) persons remain on the 
eligibility list.  The Mayor may appoint the remaining person if only one (1) name remains 
on the list, or may request that the Commission conduct another examination subject to 
Section 2 (b) above.  If any person is not appointed after being certified for consideration for 
appointment to a vacant position three (3) times, such person shall be removed from the 
eligibility list.   
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Section 4.   Notice of Examination  
 
 Notice of all promotional examinations shall be posted by the Secretary in a 
conspicuous place in the City Hall and upon the collective bargaining unit’s bulletin board 
in the applicable Department not less than thirty (30) days before the date fixed for the 
examination.  Such notice shall give the date and the character of the examination and shall 
indicate the grade or rank of persons eligible to compete.  Applicants for promotion shall 
file their applications as the Commission has prescribed in its notice. 
 
L.  WAIVER OF RULES 
 
 In specific cases where, in the sole discretion of the Commission, it is in the interest 
of the public service, any of the rules hereby adopted may be waived by the unanimous 
vote of all three members of the Commission; provided, however, that such waiver shall 
not be inconsistent with the provisions of the Charter and ordinances of the City of 
Beachwood or where applicable, the laws of the State of Ohio.  Such action, together with 
the reasons therefor, shall be entered in the minutes of the Commission.  In the interest of 
justice to all concerned and to promote the welfare of the Civil Service in the City of 
Beachwood, Ohio a wide degree of liberality of construction and interpretation of these 
Rules and Regulations in any and all circumstances and situations shall be the policy to be 
adopted and followed by the Commission in its administration of the Civil Service system. 
 
 
 
 
 
     I, WHITNEY M CROOK, Clerk of Council & Secretary 

to the Civil Service Commission, do hereby certify that 
the foregoing is a true and correct copy of the Rules of 
the Civil Service Commission of the City of Beachwood, 
Ohio (as revised _______________________, 2026). 

 
     Date: _______________________________________ 
 
     WHITNEY M. CROOK 
 
                           Clerk of Council / Civil Service Commission Secretary 
                                                              City of Beachwood, Ohio 
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BEACHWOOD PUBLIC WORKS DEPARTMENT 
INTER-OFFICE MEMORANDUM 

 
TO:  Mayor Justin Berns  
 
FROM:  Chris Arrietta, Public Works Director 
 
DATE:  February 23, 2026 
 
RE:  Council Agenda Item: Memorandum of Understanding – CSWCD/NEORSD 
 ________________________________________________________________________ 
 

The Cuyahoga Soil and Water Conservation District (CSWCD) currently provides Public 
Involvement and Public Education (PIPE) services to the City each year to support stormwater 
awareness initiatives, conservation education, and compliance with Phase II regulations. 

The annual program includes the following components: 

Public Education 

• Development and distribution of print and digital educational materials 
• Targeted mailings to residents 
• Public presentations 
• Materials and staffing support for community events 

Public Involvement 

• Programs and workshops for residents and property owners 
• Support for community-based volunteer initiatives 
• Administration of watershed pledges, practices, and behavior programs 

Program Administration 

• Annual coordination meetings with City staff 
• Development of outreach strategies and identification of community priorities 
• Assistance with the City’s Stormwater Master Plan (SWMP) 
• Phase II regulatory review and support 

The annual cost of the program is $6,600.00. The proposed agreement will run from 2026 
through 2030 for a total amount not to exceed $33,000.00. The Northeast Ohio Regional Sewer 
District (NEORSD) will reimburse the City annually for the full cost of the program. 
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INTRODUCED BY: RESOLUTION NO. 2026-35 

A RESOLUTION AUTHORIZING THE MAYOR TO ENTER INTO A 
MEMORANDUM OF UNDERSTANDING WITH THE CUYAHOGA SOIL AND 
WATER CONSERVATION DISTRICT AND THE NORTHEAST OHIO REGIONAL 
SEWER DISTRICT FOR THE PROVISION OF TECHNICAL ASSISTANCE FOR THE 
CITY OF BEACHWOOD’S COMPLIANCE WITH THE OHIO EPA’S NATIONAL 
POLLUTANT DISCHARGE ELIMINATION SYSTEM (“NPDES”) PERMIT 
REQUIREMENTS; AND DECLARING THIS TO BE AN URGENT MEASURE 

WHEREAS, the Cuyahoga County Soil and Water Conservation District ("SWCD") can 
provide services to the City required by Ohio EPA’s National Pollutant Discharge Elimination 
System (“NPDES”) General Permit for Municipal Separate Storm Sewer Systems (“MS4s”) 
(NPDES Phase II) requirements as set forth in the City's Stormwater Management Plan and has 
offered to do so by a Memorandum of Understanding in years 2026 through 2030 (the "MOU"); and 
SWCD has previously provided such services to the City under previously approved MOUs;  

WHEREAS, the Northeast Ohio Regional Sewer District ("NEORSD") is required to 
provide Phase II stormwater regulation support services to member communities for Minimum 
Control Measure Nos. 1, 2, 3, and 6 under NEORSD's Regional Stormwater Management Code 
(Title V), and is further authorized to provide such services through agreements with service 
providers such as SWCD; 

WHEREAS, the MOU by and between the City, SWCD and NEORSD will provide 
services for the implementation of conservation education, stewardship, and public involvement 
activities that also correspond to the City's Municipal Separate Storm Sewer System (MS4) permit 
requirements (the "Services"); and 

WHEREAS, this Council believes it is in the best interest of the City to enter into the MOU 
with the SWCD and NEORSD for the provision of the Services for an annual disbursement by the 
City to SWCD in an amount not to exceed Six Thousand Six Hundred Dollars ($6,600), as 
appropriated by this Council, for each of the years 2026 through 2030, which amount will be 
reimbursed by NEORSD upon an application thereto. 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Beachwood, 
County of Cuyahoga, and State of Ohio, that: 

Section 1:  The Mayor is hereby authorized to enter into a Memorandum of 
Understanding (MOU) with the Cuyahoga Soil and Water Conservation District, and the Northeast 
Ohio Regional Sewer District  as set forth in the recitals to this Resolution, for a term beginning 
January 1, 2026, and ending December 31, 2030, in an amount not to exceed $6,600 annually, as 
will be appropriated by this Council, which amount will be reimbursed by NEORSD, upon 
application thereto, as set forth in the MOU. 

Section 2:  It is found and determined that all formal actions and deliberations of Council 
and its committees, relating to the passage of this legislation that resulted in formal action were in 
meetings open to the public where required by Chapter 105 of the Codified Ordinances of the City. 
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RESOLUTION NO. 2026-35 

Section 3:  This Resolution is declared to be an urgent measure necessary for the 
preservation of the public peace, health, safety, or the efficient operation of the City; and for the 
further reason to ensure continued compliance with applicable state and federal stormwater 
regulations.; wherefore, this Resolution shall be in full force and effect immediately upon its passage 
and approval by the Mayor. 

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 

-2-
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BEACHWOOD PUBLIC WORKS DEPARTMENT 
INTER-OFFICE MEMORANDUM 

TO: Mayor Justin Berns  

FROM: Chris Arrietta, Public Works Director 

DATE: February 23, 2026 

RE: Council Agenda Item: Equipment Purchase – Salt Truck 
 ________________________________________________________________________ 

Public Works is requesting approval to purchase one (1) Western Star 47X Cab and Chassis from 
Cleveland Freightliner and one (1) Dump Body with a Snow and Ice Control Package from 
Concord Road Equipment at a total cost of $284,314.46. 

This purchase will replace Unit #26, a 2001 IHC Dump Body, which is scheduled for 
replacement. 

The Cab and Chassis will be acquired through the Ohio Department of Transportation State 
Contract (DOT023A26-9). The Snow and Ice Control Package will be purchased under the Ohio 
Department of Administrative Services Contract Schedule (#800925 - Index #STS515). 

Please let me know if you have any questions regarding this request. Upon approval, I would like 
to include this item on the agenda for the next Council meeting. 
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INTRODUCED BY: RESOLUTION NO. 2026-36 

A RESOLUTION AUTHORIZING THE MAYOR TO ENTER INTO AN AGREEMENT WITH 
CLEVELAND FREIGHTLINER, INC. FOR THE PURCHASE OF ONE (1) WESTERN STAR 
47X TRUCK CAB AND CHASSIS AND TO ENTER INTO AN AGREEMENT WITH 
CONCORD ROAD EQUIPMENT MFG., LLC FOR THE PURCHASE AND INSTALLATION 
OF ONE (1) STAINLESS STEEL DUMP BODY WITH  SNOW AND ICE CONTROL 
PACKAGE FOR  THE TRUCK; WAIVING COMPETITIVE BIDDING; AND DECLARING 
THIS TO BE AN URGENT MEASURE 

WHEREAS, Council by Ordinance No. 1986-79 authorized the Mayor in lieu of competitive 
bidding by the City to enter into purchase orders with suppliers of products and/or services from a list 
prepared by the State of Ohio, after the State received competitively bid contracts with such suppliers 
in accordance with the State laws; 

WHEREAS, the Public Works Director has recommended the purchase of one (1) Western 
Star 47X Truck Cab and Chassis from Valley Freightliner, Inc. and has recommended the purchase 
and installation of one (1) Stainless Steel Dump Body with Snow and Ice Control Package from 
Concord Road Equipment Mfg., LLC, for that truck as set forth in the two quotations supplied to this 
Council; 

WHEREAS, the Valley Freightliner, Inc. price quotation to the City of $139,692 is in 
accordance with ODOT Contract #023A26-9 and the Concord Road Equipment Mfg., LLC price 
quotation to the City of $144,622.26 is in accordance with State Bid Contract Index # STS515; 

WHEREAS, the purchase and installation amount for both the one (1) Truck Cab and Chassis 
and the one (1) Stainless-Steel Dump Body with Snow and Ice Control Package are for a total amount 
not to exceed Two Hundred Eighty-Four Thousand Three Hundred Fourteen Dollars and Forty-Six 
Cents ($284,314,.46). 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Beachwood, County 
of Cuyahoga, and State of Ohio that: 

Section 1:    Based upon the quotations received from Concord Road Equipment 
Mfg., LLC and from Valley Freightliner, Inc., the Mayor is authorized to purchase one (1) Truck Cab 
and Chassis and one (1) Stainless Steel Dump Body with a Snow and Ice Control Package in a total 
amount not to exceed Two Hundred Eighty-Four Thousand Three Hundred Fourteen Dollars and 
Forty-Six Cents ($284,314,.46). 

Section 2: It is found and determined that all formal actions and deliberations of Council 
and its committees relating to the passage of this legislation that resulted in formal action were in 
meetings open to the public where required by Chapter 105 of the Codified Ordinances of the City. 

Section 3: This Resolution is declared to be an urgent measure necessary for the public 
peace, health, safety, or the efficient operation of the City; and for the further reason that it is necessary 
to have said equipment available for use at the earliest time to serve the public safety and welfare; 
wherefore, this Resolution shall be in full force and effect immediately upon is passage and approval 
by the Mayor. 
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RESOLUTION NO. 2026-36 

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 

-2-
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BEACHWOOD PUBLIC WORKS DEPARTMENT 
INTER-OFFICE MEMORANDUM 

TO: Mayor Justin Berns  

FROM: Chris Arrietta, Public Works Director 

DATE: February 23, 2026 

RE: Council Agenda Item: Equipment Purchase – Construction Utility Truck 
 ________________________________________________________________________ 

Public Works is seeking approval to purchase one (1) Freightliner M2 106 Plus Cab and Chassis 
from Cleveland Freightliner and one (1) Construction Utility Body from Zoresco Equipment for 
a total cost of $156,968.00. 

This vehicle will replace Unit #90 (2001 IHC 4700 4x2), which is primarily utilized for road 
construction and sidewalk replacement projects. 

The Cab and Chassis will be procured through the Ohio Department of Transportation State 
Contract (#DOT1182-5). The Utility Body from Zoresco Equipment is a custom-built unit 
designed to meet the specific needs of our construction crews and is not available through the 
State Contract. 

Please let me know if you require any additional information regarding this request. Upon 
approval, I would like to place this item on the agenda for the next Council meeting. 
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INTRODUCED BY: RESOLUTION NO. 2026-37 

A RESOLUTION AUTHORIZING THE MAYOR TO ENTER INTO AN AGREEMENT WITH 
CLEVELAND FREIGHTLINER, INC. FOR THE PURCHASE OF ONE (1) FREIGHTLINER 
M2 106 PLUS CAB AND CHASSIS; WAIVING COMPETITIVE BIDDING AND TO ENTER 
INTO AN AGREEMENT WITH ZORESCO EQUIPMENT FOR THE PURCHASE OF ONE (1) 
CONSTRUCTION UTILITY BODY; AND DECLARING THIS TO BE AN URGENT 
MEASURE 

WHEREAS, Council by Ordinance No. 1986-79 authorized the Mayor in lieu of competitive 
bidding by the City to enter into purchase orders with suppliers of products and/or services from a list 
prepared by the State of Ohio, after the State received competitively bid contracts with such suppliers 
in accordance with the State laws; 

WHEREAS, the Public Works Director has recommended the purchase of one (1) Freightliner 
M2 106 Cabs and Chassis from Valley Freightliner, Inc. and has recommended the purchase of one 
(1) Construction Utility Body from Zoresco Equipment for that vehicle, as set forth in the two
quotations supplied to this Council;

WHEREAS, the Valley Freightliner, Inc. price quotation to the City of $116,740 is in 
accordance with ODOT Contract #1182-5  

WHEREAS, the Zoresco Equipment price quotation to the City in in the amount not to 
exceed $40,228; and 

WHEREAS, the purchase and installation amount for both the one (1) Truck Cab and Chassis 
and the one (1) Construction Utility Body are for a total amount not to exceed One Hundred Fifty-
Six Thousand Nine Hundred Sixty-Eight Dollars and No/Cents ($156,968.00). 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the City of Beachwood, County 
of Cuyahoga, and State of Ohio that: 

Section 1:    Based upon the quotation received from Valley Freightliner, Inc., and 
from Zoresco Equipment, the Mayor is authorized to purchase (1) Freightliner M2 106 Cabs and 
Chassis from Valley Freightliner, Inc. and to purchase one (1) Construction Utility Body from Zoresco 
Equipment in a total amount not to exceed One Hundred Fifty-Six Thousand Nine Hundred Sixty-
Eight Dollars and No/Cents ($156,968.00). 

Section 2: It is found and determined that all formal actions and deliberations of Council 
and its committees relating to the passage of this legislation that resulted in formal action were in 
meetings open to the public where required by Chapter 105 of the Codified Ordinances of the City. 

Section 3: This Resolution is declared to be an urgent measure necessary for the public 
peace, health, safety, or the efficient operation of the City; and for the further reason that it is necessary 
to have said equipment available for use at the earliest time to serve the public safety and welfare; 
wherefore, this Resolution shall be in full force and effect immediately upon is passage and approval 
by the Mayor. 
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RESOLUTION NO. 2026-37 37

Attest: I hereby certify this legislation was duly adopted on the 9th day of March, 2026, 
and presented to the Mayor for approval or rejection in accordance with 
Article III, Section 8 of the Charter on the 10th day of March, 2026. 

Clerk 

Approval: I have approved this legislation this 10th day of March, 2026 and filed it with 
the Clerk. 

Mayor 

-2-
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